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THONG TU
Quy dinh chi tiét va hwéng dan thi hanh mét sé diéu caa Nghi dinh sé 23/2015/ND-CP ngay 16
thang 02 nam 2015 cta Chinh phu vé cap ban sao tir sd goc, chirng thwe ban sao tir ban chinh,
chirng thuwc chir ky va chirng thwe hop dong, giao dich

Can cwr Nghi dinh sé 96/2017/ND-CP ngay 16 thang 8 nam 2017 cda Chinh phd quy dinh chirc
ndng, nhiém vu, quyén han va co cau té chirc cia B Tw phap;

Can ctr Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 ctia Chinh phi vé cép ban
sao ttr s6 goc, chirng thure ban sao tir ban chinh, chirng thuc chiy ky va ching thure hgp dong, giao dich;

Theo dé nghj ctia Cuc truéng Cuc H6 tich, quéc tich, chiing thuc;

Bo truéng Bo Tw phap ban hanh Théng tw quy dinh chi tiét va huéng dan thi hanh mét s6 diéu
cua Nghj dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé cap ban sao tr s6 goc,
chirg thue ban sao tir ban chinh, ching thue chir ky va chirng thuc hop dong, giao dich.

_ CHUONGI
NHO'NG QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Théng tw nay quy dinh chi tiét va hwdng dan thi hanh mét s6 diéu vé ching thue ban sao tir
ban chinh; chirng thuwe chir ky; phé duyét danh sach cong tac vién dich thuat; chirng thuc hgp dong,
giao dich va thdm quyén chirng thwe tai cac huyén dao.

Diéu 2. Giai quyét yéu cau chirng thuc

1. B6i v&i nhirng viéc chirng thye tiép nhan sau 15 gid ma co quan thuc hién chirng thuc
khong thé giai quyét va tra két qua ngay trong ngay hodc phai kéo dai thdi han giai quyét theo quy dinh
tai cac diéu 21, 33 va 37 Nghi dinh s 23/2015/ND-CP ngay 16 thang 02 nam 2015 clGa Chinh phud vé
cép ban sao tr s6 gbc, chirng thuc ban sao tr ban chinh, chirng thue chir ky va chirng thwe hop dong,
giao dich (sau day goi la Nghi dinh sé6 23/2015/ND-CP), thi ngudi tiép nhan hd so phai cé phiéu hen ghi
rd thoi gian (gi®, ngay) tra két qua cho ngwdi yéu ciu chirng thuc.

2. Khi tiép nhan, giai quyét yéu cau chirng thuc, nguoi tiép nhan hd so va nguoi thuc hién
ching thuwe khong dugc dat thém tha tuc, khong dwoc gay phién ha, yéu cau nép thém giay to trai quy
dinh clia Nghi dinh s6 23/2015/ND-CP va Théng tw nay.

Diéu 3. Ban hanh va str dung mau l&i chirng chirng thwe

Ban hanh kém theo Théng tw nay mau I&i chirng chirng thwe chi ky, chirng thwe hop déng,
giao dich tai bd phan tiép nhan va tra két qua theo co’ ché mot clra, mét clra lién théng; 1o chirng chirng
thwe van ban khai nhan di san, tir chdi nhan di san cua tlr hai ngwoi tré 1én cung khai nhan di san, tw
chdi nhan di san.

Diéu 4. Cach ghi s6 chirng thuc

1. S6 chirng thic ban sao tir ban chinh theo quy dinh tai diém b khoan 3 Biéu 20 Nghi dinh s6
23/2015/NB-CP la so chieng thue dugce ghi theo tirng loai giay t& dwoc ching thue; khdng lay so
chirng thye theo lwet nguwdi yéu cau chirng thue.

Vi du: 6ng A yéu ciu chirng thyc ban sao tir ban chinh 03 (ba) loai gidy t&: chirng minh nhan
dan mang tén 6ng Nguyén Van A, chirng minh nhan dan mang tén ba Nguyén Thi B va s6 ho khau cua
ho gia dinh 6ng Nguyén Van A. Khi lay sé chirng thwc, ban sao chirng minh nhan dan mang tén 6ng
Nguyén Van A dwoc ghi mét sb, bén sao chirng minh nhan dan mang tén ba Nguyén Thi B dwoc ghi
mot s6 va ban sao sé ho khau clia ho gia dinh 6ng Nguyén Van A duoc ghi mét s6. Nhw vay, co quan
thwe hién chirng thuc sé lay 03 (ba) sb chirng thwe khac nhau cho 03 (ba) loai gidy to.

2. Sb ching thue chir ky trén gidy to, van ban va chiing thwe chir ky ngudi dich la sé chirng



thic dugc ghi theo tirng loai gidy to, van ban can chiing thic chiv ky; khong Iy sb ching thic theo
lwet ngudi yéu cau chirng thure.

Vi du 1: Ong Tran Van H yéu cau chirng thwe chi ky trén to khai ly lich ca nhan va gidy dy
quyén nhan lwong hwu, thi phai ghi thanh 02 (hai) sb chirng thye khac nhau. 01 (mét) sb 60| v&i ching
thwe chir ky trén to& khai ly lich ca nhan va 01 (mét) sé dbi véi chirng thuc chiv ky trén gidy Gy quyén
nhan lvong hwu.

Vi du 2: Ba Lé Thi B yéu cau chirng thuc chi¥ ky nguoi dich (theo mau chir ky nguwoi dich da
dang ky v&i Phong Tw phap) déi voi 03 (ba) loai gidy to: ban dich h chiu, ban dich thu mai hoi nghi va
ban dich hop ddng. Méi loai ban dich phéi ghi 01 (mét) sé ching thuwe. Trong trwéng hop nay, Phong
Tuw phap sé lay 03 (ba) sb chirng thue, khong dwoc ghi gop 03 (ba) viéc thanh 01 (mét) sd chirng thuc
cho mét nguoi.

3. Sb chirng thyc hop dong duoc ghi theo tirng viéc; khong lay s6 theo lwgt ngudi yéu cau
hoac theo s6 ban hgp dong.

Vi du: 6ng Lé Van H va ba Nguyén Thi M yéu cau chirng thwc hop déng chuyén nhwong quyén
sr dung dét va chirng thue hop ddng cho thué ctra hang. Trong trwdng hop nay phai lay 01 (mot) sb
chirng thye cho hop ddng chuyén nhwong quyén st dung dat va 01 (mét) sé chirng thwe cho hop déng
thué ctra hang.

Piéu 5. Lwu trir gidy to, van ban khi chirng thuwc chir ky, chirng thwe chir ky nguwi dich

1. Sau khi chirng thwe chi ky trén gidy t&, van ban va chirng thwe chi ky nguoi dich theo quy
dinh tai khoan 2 Diéu 14 Nghi dinh s6 23/2015/Nb-CP, co quan, t6 chire thwe hién chieng thue co trach
nhiém Iwu 01 (mét) ban gidy t&, van ban da chirng thyc hoac ban chup giay to, van ban 4dé.

2. Co quan, td chire thue hién chirng thwe cé trach nhiém tw chup lai gidy to&, van ban da chiing
thwe dé lwu.

Diéu 6. Vé yeu cau hop phap héa lanh sw d6i véi mét sé gidy t& do co quan c6 tham
quyén cla nwéc ngoai cap

Cac gidy t& do co quan c6 thadm quyén clia nwédc ngoai cap cho ca nhan nhw hd chiéu, thé cin
cwoc, thé thwong tra, thé cw tra, gidy phép lai xe, bang tt nghiép, chirng chi va bang diém kém theo
bang tét nghiép, chirng chi thi khéng phai hop phap hoéa lanh sw khi chirng thye ban sao tir ban chinh.
Trwdng hop yéu cau chirng thue chir ky nguoi dich trén ban dich cac gidy to nay ciing khéng phai hop
phap hoéa lanh sw.

Diéu 7. Gia tri phap ly cua giay to, vdn ban da dwoc chirng thwe khéng ding quy dinh
phap luat

1. Céc gidy to, van ban dugc chirng thie ban sao tir ban chinh, ching thue chir ky khong ding
quy dinh tai Nghi dinh s6 23/2015/ND-CP va Thdéng tw nay thi khong cé gia tri phap ly.

2. Chu tich Uy ban nhan dan c&p huyén cé trach nhiém ban hanh quyet dinh hay bé gia tri phap
ly cGia gidy t&, van ban chirng thire quy dinh tai khoan 1 Diéu nay dbi véi gidy t&, van ban do Phong Tw
phap chung thuc. Ch tich Uy ban nhan dan cap xa c6 trach nhiém ban hanh quyet dinh hay bé gia tri
phap ly ctia gidy to&, van ban chirng thuc quy dinh tai khoan 1 Biéu nay dbi véi gidy to, van ban do co
quan minh ching thue.

Sau khi ban hanh quyét dinh huy bd gidy t&, van ban ching thue, Cha tich Uy ban nhan dan
cép huyén, Cha tich Uy ban nhan dan cap xa co trach nhiém dang tai théng tin vé gidy t&, van ban da
dwoc chirng thwe nhwng khéng cé gia tri phap ly Ién Cdng théng tin dién t&r ctia Uy ban nhan dan cap
tinh.

3. Nguwoi dirng ddu Co quan dai dién ngoai giao, Co quan dai dién lanh sy va cac co quan
khac dwoc Gy quyén thue hién chire nang lanh sy ctia Viét Nam & nwéc ngoai co trach nhiém ban hanh
quyét dinh hay bd gia tri phap ly ca gidy t&, van ban chirng thwe quy dinh tai khoan 1 Biéu nay dbi voi
gidy t&, van ban do co quan minh chirng thwc va dang tai théng tin vé gidy to, van ban da dwoc chirng
thire nhung khéng co gia tri phap ly Ién Trang thong tin dién t&r cda co quan minh.

4. Viéc ban hanh quyét dinh hdy bé gia tri phap ly va dang tai théng tin thwc hién ngay sau khi
phat hién giay to, van ban do dwoc chirng thwe khéng dung quy dinh phap luat.



Diéu 8. Trach nhiém khi tiép nhan hé so tai bd phan mét ctra, mét cira lién thong

Khi t|ep nhan hé so chung thwe chir ky, chirng thywe hop dong giao dich tai bo phan t|ep nhan
va tra két qua theo co ché mot ctra, mot cira lién thong, nguoi tiép nhan hd so (cong chirc cla Phong
Tw phap, cong chire tw phap ho tich cua Uy ban nhan dan cap xa) co trach nhiém kiém tra kj ho so,
tinh xac thuc vé chiv ky cla nguoi yéu cau chirng thue. Nguoi tiép nhan hd so phai bado dam ngudi yéu
cau chirng thwe chi¥ ky minh man, nhan thire va lam chd dwoc hanh vi clia minh; cac bén tham gia hop
ddng, giao dich cé nang lyc hanh vi dan sw, tw nguyén giao két hop dong, giao dich.

Diéu 9. Trach nhiém ctia ngw®i yéu cau chirng thwe

1. Khi yéu cau chirng thuc ban sao tir ban chinh, ngudi yéu cau chirng thye phai xuét trinh ban
chinh dé& dbi chiéu va chiu trach nhiém ve tinh xac thuc ctia ban chinh dwoc st dung dé chirng thuc
ban sao. Ban chinh phai bao ddm vé ndi dung va hinh thirc ma co quan nha nwéc da ban hanh hoac
xac nhan.

2. Bbéi v&i hop dong, giao dich da dwoc chirng thwe dung quy dinh tai Nghi dinh sb
23/2015/NB-CP va Thong tw nay, trong qua trinh thwc hién, néu co6 phat sinh mau thuan, tranh chép,
khiéu kién, khiéu nai thi ngw®i yéu cau chirng thwc phai hoan toan chju trach nhiém.

) CHUONG Il _ )
CHUNG THUC BAN SAO TU BAN CHINH

Diéu 10. Ban sao tir ban chinh
Ban sao tir ban chinh dé& chirng thwc phai gdbm day du sb trang c6 thong tin cia ban chinh.

Vi du: chirng thirc ban sao tir ban chinh s6 ho khau thi phai chup day du trang bia va cac trang
clia s6 da ghi thong tin vé cac thanh vién co tén trong s6; chirng thwc ho chiéu thi phai chup ca trang bia
va toan bd cac trang clia hd chiéu cé ghi thong tin.

DPiéu 11. Trach nhiém cta ngw®i thwec hién chirng thwe, ngwei tiép nhan hé so khi
chirng thyc ban sao tir ban chinh

1. Nguai thye hién ching thue (d6i voi treong hop ngudi thic hién chirng thue tiép nhan ho
s0), ngwoi tiep nhan ho so tai bé phan mot clra, mét clra lién thong cé trach nhiém kié’m tra, doi chiéu
ban sao v&i ban chinh va bdo ddm chi thwe hién chirng thwe ban sao sau khi da doi chiéu dung véi ban
chinh.

2. Néu phat hién ban chinh thuéc mét trong cac treong hop quy dinh tai Diéu 22 Nghj dinh so
23/2015/ND-CP thi co quan thwe hién chivng thuc tir chéi tiép nhan ho so'. Truong hop nguo’l yéu cau
chirng thue str dung ban chinh bj tdy x6a, thém bét, 1am sai léch noi dung, st dung giay t& gia hoac ban
sao cO ndi dung khdng dung va&i ban chinh thi ngum tiép nhan, giai quyét hé so 1ap bién ban vi pham,
gitr lai hd so d& dé nghi co quan cé thdm quyén x(& ly theo quy dinh phap luat.

) CHUONG Il o
CHUNG THUC CHU KY TREN GIAY TO, VAN BAN

Diéu 12. Chirng thwc chir ky trén gidy t&, van ban bang tiéng nwéc ngoai

Khi chirng thye chir ky trén g|ay to, van ban bang t|eng nwéc ngoai, néu nguoi tiép nhan hd SO,
nguoi thuc hién chirng thwc khong hiéu ré noi dung cua gidy t&, van ban thi dé nghi nguoi yéu cau
chirng thuc ndp kém theo ban dich ra tiéng Viét cla gidy t&, van ban. Ban dich ra tiéng Viét khéong phai
coéng chirng hodc chirng thwe chi¥ ky ngudi dich, nhung ngudi yéu cau chirng thwe phai chiu trach
nhiém vé tinh chinh xac cta ban dich.

Diéu 13. Cach thirc chirng thwe chiv ky trén gidy te, van ban

) 1. L&i chirng phai ghi ngay phia dwéi chiv ky dwgc chirng thuwc hoac trang Iién sau cla trang
giay to, van ban co chir ky dwoc chirng thie. Trwdng hop 161 chiing dugrc ghi tai to lién sau cua trang
co6 chi¥ ky thi phai dong dau giap lai gitra giay to, van ban chirng thwe chiv ky va trang ghi l&i chirng.

2. Trwong hop gidy to, van ban co nhiéu ngudi ky thi phai chirng thic chir ky cia tat ca nhirng
ngwoi da ky trong giay t&, van ban do.



“Diéu 14. Chirng thuwc chir ky trén Gidy Gy quyén theo quy dinh tai khoan 4 Diéu 24 Nghij
dinh so 23/2015/ND-CP

1. Viéc Gy quyén theo quy dinh tai diém d khodn 4 Diéu 24 Nghi dinh sb 23/2015/ND-CP thda
man day da cac diéu kién nhw khong co thi lao, khdng ¢ nghia vu boi thwong cla bén dwoc Gy quyén
va khoéng lién quan dén viéc chuyén quyén sé& hiru tai san quyén sir dung bat ddng san thi dwoc thuc
hién dwéi hinh thirc chirng thwe chiv ky trén gidy Gy quyén.

2. Phu hop v&i quy dinh tai khodn 1 Diéu nay, viéc chirng thwe chiv ky trén gidy Gy quyén duoc
thwc hién trong cac trudng hop sau day:

a) Uy quyén vé viéc ndp hd, nhan ho hé so, gidy to, tri truong hop phap luat quy dinh khong
dwoc Oy quyén;

b) Uy quy&n nhan ho lwong hwu, buu phdm, tro cap, phu cép;
c) Uy quyén nho tréng nom nha ctra;
d) Uy quyén cla thanh vién ho gia dinh dé vay vdn tai Ngan hang chinh sach xa hoi.

3. Déi voi viéc dy quyén khéng thuéc mot trong cac trwong hop quy dinh tai khoan 2 Diéu nay
thi khéng dwo'c yéu cau chirng thwe chir ky trén giay dy quyén; ngwdi yéu cau chirng thuc phai thuwc
hién cac tha tuc theo quy dinh vé chirng thwe hop dong, giao dich.

Diéu 15. Chirng thwe chir ky trong t& khai ly lich ca nhan

1. Céc quy dinh vé chirng thuc chi¥ ky tai Muc 3 Nghi dinh s6 23/2015/ND-CP dwoc ap dung dé
chirng thwe chiv ky trén t& khai ly lich ca nhan. Nguoi thye hién chirng thye khdng ghi bat ky nhan xét
gi vao t& khai ly lich ca nhan, chi ghi 16 chirng chirng thwc theo mau quy dinh tai Nghi dinh sé
23/2015/ND-CP. Trwéng hop phép luat chuyén nganh cé quy dinh khac vé viéc ghi nhan xét trén to
khai ly lich ca nhan thi tuan theo phap luat chuyén nganh.

2. Nguoi yéu cau chirng thure phai chiu trach nhiém vé toan b ndi dung trong to khai ly lich ca
nhan cta minh. DOi v&i nhitng muyc khéng ¢ ndi dung trong to khai ly lich ca nhan thi phai gach chéo
trwéde khi yéu cau chirng thye.

] CHUONGIV
CHUNG THYC CHI KY NGU'®I DICH

Diéu 16. Tiéu chuan ngwei dich va ngén ngiv pho bién

1. Theo quy dinh tai khoan 2 Diéu 27 Nghi dinh s 23/2015/ND-CP, ngudi dich phai ¢ trinh do
clr nhan (dai hoc) ngoai ngi tré 1én vé thi tiéng nwéc ngoai can dich hodc cé bang dai hoc tré 1&n dbi
véi chuyén nganh khac duwoc hoc bang thir tiéng nuwéc ngoai can dich. Truwdng hop cé bang dai hoc tré
lén dbi v&i chuyén nganh khac dwoc hoc béng thir tiéng nuwéc ngoai can dich thi ngwoi dich can xuét
trinh thém bang diém hoac gidy t& dé chirng minh ngdn nglr hoc ctia minh.

Vi du: Ong Nguyen Van A cd trinh d6 thac sy Luat quoc té tai Trung Quéc, chwong trinh hoc
bang tiéng Trung Quéc, nén 6ng A c6 du tiéu chuan dé dich t|eng Trung Quédc. Ong Nguyén Van B la ctr
nhan kinh té tai Nhat Ban nhwng chwong trinh hoc béng tiéng Anh, nén éng B du tiéu chuén dé dich
tieng Anh.

2. Ngén ngt¥ phd bién dwoc hiéu la ngon ngtr dwoc thé hién trén nhiéu gidy to, van ban duwoc
st dung tai Viét Nam va nhiéu nguoi Viet Nam co thé dich ngén nglr nay ra tiéng Viét hoac nguoc lai.
Vi du: tiéng Anh, tiéng Phap, tiéng Dlrc, tiéng Nga, tiéng Trung Quéc, tiéng Han Quéc, tiéng Nhat Ban,
tiéng Tay Ban Nha.

Ngén ngl khong phé bién Ia ngon ngi it dwoc thé hién trén gidy to, van ban s dung tai Viét
Nam va it nguoi co thé dich dwoc ngdn nglr nay ra tiéng Viét hodc nguoc lai. Vi du: tiéng Méng CO,
tieng An DO...

Diéu 17. Chirng thwe chir ky ngwei dich khéng phai la cong tac vién ctia Phong Tw phap

1. Nguoi dich ngdn nglr khong phé bién va cting khéng cé bang cir nhan ngoai ngi, tét nghiép
dai hoc theo quy dinh tqi khoén 2 biéu 27 Nghi dinh s6 23/2015/ND-CP thi khi yéu géu chirng thye chiy
ky, phai n6p ban cam két vé viéc thong thao loai ngdn ng dé va chiu trach nhiém vé néi dung ban dich.

2. Phong Tw phap chi chirng thwe chir ky ngui dich khong phai la cong tac vién clia Phong Tw



phap khi ngwdi d6 ty dich gidy t&, van ban ctia minh.

_ Trwong hop dich gidy t&, van ban cho nguwoi khac, ké ca nguoi than thich trong gia dinh, ban
bé, déng nghiép hodc dich co thu lao theo théa thuan véi ca nhan, to chire thi phai do ngwoi dich la
cong tac vién ciia Phong Tw phap thwc hién.

Diéu 18. Phé duyét danh sach cong tac vién dich thuat

1. Trwong hop nguoi dich dang ky lam cong tac vién dich thuat ngén nglr khéng phd bién ma
khong c6 giay to quy dinh tai khoan 2 Bieu 27 Nghi dinh s0 23/2015/ND-CP thi ndp giay t& khac thay
thé (néu c6) va ban cam két vé viéc théng thao ngén ngir khéng phé bién do.

2. Phong Tw phap 1ap danh sach dé nghi S& Tw phap phé duyét cong tac vién dich thuat, kem
theo trich ngang cla tirng ngudi cé cac thong tin vé ho, chir dém va tén; ngay thang nam sinh; noi sinh;
ching minh nhan dan hoéc cén cuwéc cong dan hodc ho chiéu; noi cu tri; gidy t& chirng minh trinh do
ngdn nglr hodc cam két thong thao ngdn ngtr khéng phd bién.

3.Sau khi nhan dwoc dé nghi ctia Phong Tw phap, trong théi han 05 (ndm) ngay lam viéc, Sé&
Tw phap kiém tra danh sach dé& nghi phé duyét cong tac vién dich thuat. Néu nhirng ngudi dwoc dé nghi
c6 du tiéu chuan, diéu kién theo quy dinh tai Diéu 27 Nghij dinh s6 23/2015/ND-CP, S& Tw phap ra
quyét dinh phé duyét danh sach cong tac vién dich thuat; néu ngudi nao khéng du tiéu chuan, diéu kién
thi S& Tw phap tlr chdi phé duyét va théng bao bang van ban cho Phong Tw phap.

4. Hang nam, Phong Tw phap cé trach nhiém ra soat lai danh sach cdng tac vién dich thuat.
Trwdng hop cong tac vién khoéng con da diéu kién, tiéu chudn hodc khdng lam cdng tac vién dich thuat
tai Phong Tw phap do tir 12 thang tré I€én ma khong co ly do chinh dang thi Phong Tw phap c6 van ban
dé nghi S& Tw phap ra quyét dinh x6a tén ngwdi dé khéi danh sach cdng tac vién dich thuat.

Diéu 19. Pang ky lai chir ky mau

Cong tac vién dich thuat khi ky hop ddng véi Phong Tw phap phai dang ky chi¥ ky mau theo quy
dinh tai Diéu 29 Nghi dinh s 23/2015/ND-CP. Trwdng hop mubn thay ddi chir ky thi cong tac vién phai
c6 van ban dé nghi dang ky lai chir ky mau va ky 03 (ba) chir ky trong V&n ban dé nghj dang ky chir ky
mau. Viéc ky 03 (ba) ch® ky mau dwoc thwe hién truéc méat Trwdng phong Tw phap.

, CHUONG V
CHUNG THYC HOP DONG, GIAO DICH

~ Diéu 20. Chirng thyc hgp dong, giao dich tai bé phan tiép nhan va tra két qua theo co
ché mot cira, mét cira lién thong

] 1. Tredng hop ngwdi yéu cau ching thwe hop déng, giao dich ndp hé so truc tiép tai bo phan
tiép nhan va tra két qua theo co che mét ctra, mot clra lién thong, thi cac bén phai ky tredc mat nguoi
tiep nhan ho so'.

Tredong hop ngwoi giao két hop ddng, giao dich |a dai dién cuta té chirc tin dung, doanh nghiép
da dang ky chir ky mau tai co quan thwc hién chirng thie, thi nguwdi dé co thé ky trwéc vao hop dong,
giao dich. Nguoi tiép nhan hod so ¢ trach nhiém dbi chiéu chiv ky trong hop dong giao dich va&i chiy ky
mau. Néu thay chi ky trong hop ddng, giao dich khac chir ky mau, thi yéu cau ngudi do ky trudc mat
nguoi tiép nhan hd so.

Nguwdoi tiép nhan hd so phai chiu trach nhiém vé viéc cac bén da ky trwéc mat minh.

2. Nguoi tiép nhan ho so ¢ trach nhiém kiém tra gidy to, hd so. Néu thay da diéu kién theo quy
dinh tai khoan 2 va khoan 3 bieu 36 Nghi dinh s0 23/2015/ND-CP, thi ky vao tirng trang cua hop dong,
giao dich truéc khi ngwdi c6 thdm quyén thwe hién chirng thwe hop ddng, giao dich theo quy dinh.

Diéu 21. Trach nhiém cua co’ quan thwe hién chirng thwe hop dong, giao dich

1. Co quan thyc hién chirng thuc c6 trach nhiém tuyén truyén, phd bién dé nguoi yéu cau
chirng thue nhén thire r trach nhiém doi voi ndi dung cua hop dong, giao dich va hé qua phap ly cua
viéc chirng thyc hop dong, giao dich.

2. Trucrng hop co quan thuc hién chirng thwe phat hién tai san 1a dbi twong cta hop dong giao
dich 1a tai san bat hop phap hodc dang cé tranh chép, da hodc dang 1a dbi twong cta hop dong, giao
dich khéac thi co’ quan thuc hién chirng thwe 1ap bién ban vi pham, gitr lai hd so' dé dé nghi co' quan cé
thdm quyén x& ly theo quy dinh phap luat.



Diéu 22. Ngwoi phién dich va ngwi lam chirng trong chirng thwe hop doéng, giao dich

1. Trong trwdng hop ngwdi yéu cau chirng thwe hop ddng, giao dich khéng théng thao tiéng
Viét thi phai cé nguoi phién dich. Nguwoi phién dich phai la ngwdi cé nang lwc hanh vi dan sy day da
theo quy dinh clia phap luat, théng thao tiéng Viét va ngdn ngilr ma ngudi yéu cau chirng thwe st dung.
Nguwdi phién dich do nguoi yéu cau chirng thuwe moi hodc do co quan thwe hién chirng thwe chi dinh.
Thu lao phién dich do ngu®i yéu ciu chirng thue tra.

2. Nguoi lam chivng theo quy dinh tai khodn 3 Diéu 36 Nghj dinh sé6 23/2015/ND-CP do nguoi
yéu cau chirng thue bé tri. Trudng hop ngwdi yéu cau chirng thue khong bé tri dwoc thi d& nghi co
quan thyc hién chirng thwe chi dinh ngudi 1am chirng. Ngudi lam chirng phai xuét trinh gidy to tuy than
con gia tri s dung dé ngudi thuc hién chirng thwe kiém tra; ky vao tirng trang ctia ho'p déng, giao dich.

Diéu 23. Tha tuc chirng thwe viéc stra ddi, bd sung, hiy bé hop doéng, giao dich

1. Khi yéu cau sira dbi, bd sung, hdy bé hop déng, giao dich theo quy dinh tai Diéu 38 Nghi dinh
s6 23/2015/ND-CP thi nguoi yéu cau chirng thye phai xuét trinh g|ay to tuy than con gia tri str dung dé
ngwdi thwe hién chirng thue kiém tra va ndp 01 (mot) bd hd so gdm cac gidy to& sau day:

a) Hop ddng, giao dich da dwoc chirng thuc;

b) Dw thao hop déng, giao dich stra dbi, bd sung, hily bd hop déng, giao dich da dwoc chirng
thwec.

2. Trong trvong hop néi dung sira dbi, b6 sung, hty bd hop dong, giao dich co lién quan dén tai
san phai dang ky quyen s& hiru, quyen str dung thi ngudi yéu cau chirng thure phai ndp ban sao glay to
chirng minh quyen s& hiru, quyén s dung hodc gidy t& thay thé duoc phap luat quy dinh va xuét trinh
ban chinh dé ddi chiéu; trir trudng hop ngwdi lap di chic dang bi cai chét de doa dén tinh mang.

3. Thd tuc chirng thure viéc stra dbi, bd sung, hdy bé hop dong, giao dich duoc thue hién theo
quy dinh tai cac khoan 2, 3, 4 va khoan 5 biéu 36 Nghi dinh s6 23/2015/ND-CP va cac khoan 1, 2 Dieu
nay.

_ CHUONG VI
DIEU KHOAN THI HANH

Diéu 24. Thdm quyén chirng thwe tai cac huyén dao

Doi voi huyén ddo ma & d6 khong co Uy ban nhan dan cép xa thi Phong Tw phap thuc hién
chirng thwe theo quy dinh tai khodn 1 Dieu 5 va khoan 2 Diéu 5 Nghij dinh s6 23/2015/ND-CP.

Diéu 25. Hiéu lwc thi hanh
1. Théng tw nay cé hiéu luc ké tir ngay 20 thang 4 ndm 2020.

2. Théng tw nay thay thé Thong tw s6 20/2015/TT-BTP ngay 29 thang 12 nam 2015 clGa Bo
trwdng BO Tw phap quy dinh chi tiét va hwéng dan thi hanh mot sé diéu cia Nghi dinh sb
23/2015/ND-CP ngay 16 thang 02 n&m 2015 cta Chinh phu vé& cip ban sao tir sb gbc, chirng thuc ban
sao tir ban chinh, chirng thwec chir ky va chirng thwe hop ddng, giao dich.

Noi nhan: BO TRUONG
- Tha twéng Chinh pha (dé b/c);

- Cac Pho Tha twéng Chinh pha (dé b/c);

- Van phong Chinh ph;

- Tda &n nhan dan tbi cao;

- Vién kiém séat nhan dan téi cao;

- Cac B6, co quan ngang Bo;

- UBND céc tinh, thanh phé truc thudc Trung wong; Lé Thanh Long
- S& Tw phap céac tinh, thanh phé trwc thudc Trung wong;

- B6 Tw phap: B trwdng, cac Thir trwdng, cac don vi thuée Bo;

- Céng bao;

- Cbng thong tin dién t& Chinh pha;

- Cbng thong tin dién tr Bo6 Tw phap;

- Lwu: VT, Cuc HTQTCT.



PHU LUC
MAU LOI CHUNG
(Ban hanh kém theo Théng tw s6 01/TT-BTP ngay 03 thang 3 ndm 2020 ctia Bo Tw phép quy dinh
chi tiét va huéng dan thi hanh mot sé diéu cta Nghj dinh s6 23/2015/NP-CP ngay 16 thang 02 ndm
2015 ctia Chinh pht vé cép ban sao tir sé gbc, chirng thurc ban sao tir ban chinh, chirng thuc chiv ky va
chung thuc hop dbng, giao dich)

I. L& chirng chipng thwe chiv ky tai bd phan tiép nhan va tra két qua theo co ché mét
ctra, mot clra lién thong

1. L&i chirng chirng thwe chir ky ciia mot ngwei trong mét gidy to, van ban

NQay.....cccovmnen. thang.......ccccevvennn NEM....o.ovoeeean. (Ba&NG CA ..o )(1)

Tl eeee e ee e ee et ettt et e ).

RSN C) N LN N

Chirng thyc

ONG/bA ..o, Gidy 1Oty than (6) SO ...o..oveeeeeeeeeeeeeeeeeee. cam doan
da

hiéu, tw chiu trach nhiém vé néi dung cda gidy to, van ban va da ky vao gidy to, van ban nay
treC MAt ONG/DA.......c.ooiieieiieiiieceeeee e la nguditiep nhan ho so.

S6 ching thUC.......eee. QUYEN  SO...eeeeeeee (8) - SCT/CK, BC

Nguwoi tiép nhan hd so ky, ghi ré ho, tén (9) Nguoi thure hién ching thue ky, ghi rd ho, tén
va déng dau (10)

2. L&i chirng chirng thye chiv ky cia nhiéu ngui trong mét giay te, van ban

NQay....ccoveenn. thang.......coevveeeen. NEM...oeeeen (BANG CAP.....eeeeeeeeeeen )(1)

T e (2)

TOU(3) woveeeeeeeeeeeeeeeeeeeeeeee A (B) oo

Chirng thyc

Cac 6ng/ba co6 tén sau day:

1.0ONG/DA ..o, Gidy to tly than (6) SO.......coovveeeeeeeeeeee.

2. ONGIORroooeoeoe GiAy 10 ty thAN (6) $6.errr oo

Cac 6ng/ba co tén trén cam doan da hiéu, ty chiu trach nhiém vé ngi dung ctia gidy to, van ban
va da cung ky vao giay t&, van ban nay trwdc mat éng/ba .................. la nguoi tiep nhan ho so.

S chirng thue. ..o QUYEN SO......ooeeeee e, (8) - SCT/CK, BC

Nguwoi tiép nhan hd so ky, ghi ré ho, tén (9) Nguwoi thwe hién chirng thwe ky, ghi rd ho, tén

va dong dau (10)
Il. L&i chibng chirng thwe trong trwong hop c6 tir hai ngwéi tré’ 1én cung khai nhan di
san thira ké hoac tir choi nhan di san thira ke

1. L&i chirng chirng thwc van ban khai nhan di san (trong trweo'ng hop cé ttr hai ngwoi
tré I1eén cung khai nhan di san)

NQAY....ocoveren. thang......ccocvevvenee. N&M.....ooeean.. (BEANG CAD ... )(1)
Tl oo e 2)
RTC N ) N N N

Chung thyc

- Van ban khai nhan di san nay dwoc lap b&i cac 6ng/ba cé tén sau :



1.0NG/DA ..o, Gidy to tly than (6) $O....ovovveeeeeeeee.
2. ONG/DA. ... Gidy to tly than (6) SO.......oooveveeeeeeeeeen.

- Cac 6ng/ba co tén trén cam doan khong bd sét nguoi thira ké va chiu trach nhiém trwdc phap
luat vé ndi dung khai nhan di san.
- Tai thoi diém ching thwe, nhirtng ngwdi khai nhan di san hoan toan minh man, nhan thie va
lam chi dwoc hanh vi clia minh, tw nguyén khai nhan di sén va da cung ky/diém chi (7) vao vén ban
khai nhan di san nay trwdc mat toi.

Van ban khai nhan di san nay dwoc lap thanh ..., ban chinh (mdi ban
chinh gom ...... to, trang); cap cho:

F o ban;

F o ban;

F o ban;

LU .., (2) 01 (mot) ban.

Sé chirng thuec................... quyénsé ............ (8) - SCT/HD,GD

Nguwoi thwe hién chirng thwe ky, ghi ré ho, tén va dong dau (10)

2. L&i chirvng chirng thwe van ban tir chéi nhan di san (trong trwong hop cé tir hai
ngwdi tré 1én cung tr choi nhan di san thira keé)

NGAY ..o, thang.....cc.covveeeeeane NEM..oooeeeeeeeran (B&Ng Ch......veen. )(1)
Tl 2)
REe ) A e

Chung thyc

- V&n ban tir chdi nhan di san nay dwoc lap b&i cac dng/ba cé tén sau:
1.0ONG/DA .o, Gidy to tly than (8) SO........ovevveeeeeeeeeeeeee.
2. 0NG/DA. ..o Gidy to ty than (6) SO........oveveeeeeeeeeeeeene.

] - Cac 6ng/ba c6 tén trén cam doan chiju trach nhiém trwéc phap luat vé ndi dung cla van ban tw
choi nhan di san.
- Tai thoi diém chirng thwc, nhﬁ’n’g ngwoi tir chdi nhan di sdn minh man, nhan thirc va lam Ch,fj
dwoc hanh vi ciia minh, tw nguyén tir chdi nhan di san va da cung ky/diém chi (7) vao van ban tir chdi
nhan di san nay trwdc mat toi.

Van ban te chdi nhan di s&n nay dwoc 1ap thanh ...........c..ccocoovevveveenae, ban chinh (mdi ban
chinh gom ... to, .... trang), giao cho:

F o ban;

Foe e ban;

Foee e ban;

LU .. (2) 01 (m6t) ban.

S6 chirng thue.......ee. QUYEN SO (8) - SCT/HD,GD

Nguwoi thwe hién chirng thwe ky, ghi rd ho, tén va dong dau (10)

_lll. L&i chirng chirng thwe hep dong, giao dich tai b phan tiép nhéan va tra két qua theo
co ché mo6t clra, mot cira lién thong

1. L&i chirng chirng thwe hop déng



Chirng thyc

S HOP BONG e (5) dwoc giao két gitra:

BN A ONG/DA: ..ottt
Gidy t& tUy thaAn (8) SO........ooveeveeeeeeeeeeeeeeeeeen.

BN B: ONG/DA: ..ot
Giy O iy thAN (6) S6.romrooeooeeooeoe

. - C4ac bén tham gia hop ddng cam doan chiu trach nhiém trwéc phap luat vé néi dung ctia hop
dong.
- Tai thoi diém tiép nhan hd so yéu ciu va chirng thuc, cac bén tham gia
hop ddng minh man, nhan thirc va 1am chi dwoc hanh vi clia minh; tw nguyén thda thuan giao

két hop dong va da cuing ky/diém chi (7) vao hop dong nay tredc mat ong/ba  1a nguoi tiép nhan
ho so.

Hop dong nay dwoc 1ap thanh...............ccccccccceeeeee ban chinh (méi ban chinh gém ... to, ...
trang), cap cho:
Foeee e ban chinh;
Foe e ban chinh;
LUPU £ (2) 01 (mot) ban chinh.
Sé chirng thye ..o, quyénsb .............. (8) - SCT/HD,GD
Nguwoi tiép nhan hd so ky, ghi ré ho, tén (9) Nguwoi thwe hién chirng thye ky, ghi rd ho, tén

va dong dau (10)

2. L&i chirng chirng thywc van ban théa thuan phan chia di san

NGaY...oooveenen. thang.....cccceov..... NEM.eoeeeeeeeen (BaNG  ChD ..., )(1)
Tl ettt ettt ettt e et et et et et et et et eneeaeereeteereeteeteeteerenen (2)
Lo R W RN

Chirng thyc

- Véan ban théa thuan phan chia di san dwoc lap béi cac 6ng/ba cé tén sau day:
1. Ong/ba............... Gidy to tUy thAn (6) SO.........coorveeeeeeeeeeeeeeeerean,
2.Ong/ba.......... Giy to tiy than (6) S6..........ccovvvvverrrrann, ,

- Cac 6ng/ba co tén trén cam doan khong bo sot ngudi thira ké va chiu trach nhiém truéc phap
luat vé ndi dung clia van ban thda thuan phan chia di san.

- Tai thoi diém tiép nhan hd so yéu ciu va chirng thye, nhivng nguoi thda thuan phan chia di
s&n minh man, nhan thire va lam chd dwoc hanh vi cia minh, tw nguyén thda thuan phan chia di san va
da cuing ky/diém (7) chi vao van ban théa thuan phan chia di san nay trdc mat ong/ba .........c.ccceveeen.
la nguoi tiép nhan hd so.

) Van ban jthc’)a thuén phan chia di san nay dwoc lapthanh ... ban chinh
(maGi ban chinh gom ... to, ... trang), cap cho:

LU 8@1ecevvrrereeeeeee e eeeeeeee e eeeneeeeee e (2) 01 (mét) ban.



Sé chirng thye ..o quyénsb ........c........ (8) - SCT/HD,GD

Nguwdi tiép nhan hé so ky, ghi rd ho, tén (9) Nguoi thwe hién chirng thwe ky, ghi ré ho, tén
va déng dau (10)

3. L&i chirng chirpng thwe van ban khai nhan di san (trong trwé'ng hop moét ngwei khai
nhan di san)

NQAY...ccovrernan. thang............... NEM..coovoeeeeeeeeean. (BANG ChD ..., )(1)

Tl ettt ettt ettt beae e a et et e sttt et et be et et s e neaene (2).

TOI (3)neeviiereieiieieeee et A (A) e

Chung thyc

- Van ban khai nhan di san nay dwoc 1ap b&i Ong/ba...........oooiiiiiiiiiine, Giay
(o (VYA F= T I () T TSROSO

- Ong/ba ..ccveee. cam doan la ngudi thira ké duy nhét va chiu trach nhiém trwéc phap

luat vé ndi dung khai nhan di san.

) - Tai thdi diém tiép nhan hd so yéu cau va chirng thuc, 6ng/ba ........ccecvvevevieene, ....... minh
man, nhan thirc va lam cht dwgc hanh vi ciia minh, tw nguyén khai nhan di san va da ky/diem qhi (7)
vao van ban khai nhan di san nay tredc mat ong/ba ..........cccoeeeeecivieeeecnnee... la nguwdi tiep nhan ho so.

Van ban khai nhan di san nay dwoc lap thanh ... ban chinh (méi ban
chinh gom ... t&, trang); cap cho ngw&i khai nhan disan ... ban, lwu
tai (2) 01 ban.

S ching thuC........oeeeeee quyén sb........... (8) - SCT/HD,GD

Nguwoi tiép nhan hd so ky, ghi ré ho, tén (9) Nguwoi thwe hién chirng thye ky, ghi rd ho, tén

va dong dau (10)

4. L&i chirng chirng thyc van ban khai nhan di san (trong trwéo'ng hop cé tir hai nguwei
tré 1én cung khai nhan di san)

NQaY....ccooovunae. thang......cccco....... (17111 O (BANG CAD......ovoeeeeeeeee )(1)
oo )
LN N »TA(A) oo

Chung thyc

- Van ban khai nhan di san nay dwoc lap béi cac 6ng/ba co tén sau:

1.0Ng/DA. ..., Gidy to tly thaAn (6) $O.......ovvvveeeeeeeerea

2.0NG/DA. ..., Gidy to tly than (6) SO.......cccvveveeeeeeeeean.

- Cac 6ng/ba co tén trén cam doan khong bo sot ngudi thira ké va chiu trach nhiém truéc phap

luat vé ndi dung khai nhan di san.

- Tai thoi diém tiép nhan hé so yéu ciu va ching thue, nhitng nguoi khai nhan di san hoan
toan minh man, nhan thirc va lam chd dwoc hanh vi cta minh, tw nguyén khai nhan di san va da cung

k)’//dién] chi (7) vao van ban khai nhan di san nay trwdc mat ong/ba ...........ccccveeeeeinneeen.. la nguoi tiép
nhan ho so.

Van ban khai nhan di san nay dwoc lap thanh ..., ban chinh (méi ban
chinh gom ... t&, trang); cap cho:

F o e ban;

F o e ban;

F o e ban;

LU 81, (2) 01 (mot) ban.

S chirng thue. ..o quyén sb...... (8) - SCT/HD,GD



Nguwdi tiép nhan hé so ky, ghi rd ho, tén (9) Nguoi thwe hién chirng thwe ky, ghi ré ho, tén
va déng dau (10)

5. L&i chirng chirng thwc di chic

NGaY....ccooovvnan. thang......cccco....... (17111 RO (BANG CAD ..., )(1)

Tttt b et b et b ettt b bt s et b et st b ke st b st ene s setene s eras (2)

TOI(3)eeiiiieieieeeeet ettt w A4

Chung thyc

=ONGMA.. Gidy to tly than (8) SO........c.covvveeeeeeean cam doan
chiju trach nhiém trwwéc phap luat vé ndi dung cua di chic.

) - Tai thoi diém tiép nhan h6 so' yéu cau va chirng thirc, 6ng/ba ..........cccouvvveeececee. . minh
man, sang suodt, nhan thirc va lam chd dwoc hanh vi ctia minh, ty nguyén lap di chic va da ky/diém chi
(7) vao di chic nay tredc mat ong/ba .......cceeeeeeeeiiiiiiiciininnee, la ngudi tiép nhan ho so.

Di chuc nay dwoc lap thanh............................. ban chinh (mdi ban chinh gébm ... to, ....trang);
giao cho nguoilap dichlc..........c.ccooooieveiiie, ban; lwutai ..., (2) 01 (m6t) ban.
S6 chirng thuC......vee qQuYén Sb......cccooeeunn. (8) - SCT/HB,GD
Nguwoi tiép nhan hd so ky, ghi ré ho, tén (9) Nguwoi thwe hién chirng thye ky, ghi rd ho, tén

va déng du (10)

. 6. L&i chirng chirng thwe van ban tir chéi nhan di san (trong trweng hop moét nguoi tir
cho6i nhan di san)

NQay.....ccoomven... thang.......cooeve.... NEM....ooeeerereenen. (BE&NG CN..eovooeeeeeeeee )(1)

Tl ettt ettt ettt te ettt et et e te et et et et et e e eneeneene e (2)

TOI (3)eeeveieiiieieieesiee ettt ettt 1A (4) e

Chirng thyc

- Van ban tir chdi nhan di san nay dwoc 1ap bai 6Ng/ba ..........cveceeececces Giay to tuy
than (6) sO .....ccccuvvveeeee. ;

- Ong/bé ........................ cam doan chiu trach nhiém trwdc phap luat vé nodi dung clia van ban

ttr chéi nhan di san.

) - Tai thoi diém tiép nhan hd so yéu cau va ching thuc, GNg/bA ..o minh
man, nhan thirc véllém chl dwogc hanh vi ctia minh, tw nguyén tir chdi nhan di san va dé,ky'//diém chi (7)
vao van ban tlr chdi nhan di san nay trvdc mat éng/ba ......cccoeeeveiiieieeenee. la ngwdi tiep nhan ho so.

Van ban tir chdi nhan di s&n nay dwoc lap thanh s ban chinh (mdi ban
chinh gom ....... to, ... trang), giao cho nguwoi t&r chdi nhan di san .......... ban; Iwu
tai (2) 01 (mot) ban.

Sb chirng thue......ece. qQuUY&n ... (8) - SCT/Hb,GD

Nguwdi tiép nhan hé so ky, ghi rd ho, tén (9) Nguw&i thwe hién chirng thuwe ky, ghi ré ho, tén

va déng du (10)

7. L&i chirng ching thwe vén ban ti chdi nhan di san (trong trwong hop cé tir hai
ngwi tré 1én cung tir cho6i nhan di san)

NGaAY..cooieieieeiee thang.......cccevenae. NAM....ccooierieriininnns (Bang chib..........ccocvevenienennnnn. )(1)
Tttt b ettt b bt a s bt s et b et st b et et ea s b st en et b et e s e enene (2)
TOI (B)eeeviieriietiieiesiee ettt ettt ettt ettt ssesesaese b eseebeneas v da(d)

Chung thyc

- V&n ban tlr chéi nhan di san nay dwoc 1ap bdi cac dng/ba co tén sau:



1. 0NG/DA ..o Gidy to tly than (6) $O....ovoveeeeeeeeeee.
2. 0NG/DA. ..o, Gidy to tly than (6) SO.......oooveeeeeeeeeenn.

] - Cac 6ng/ba c6 tén trén cam doan chiju trach nhiém trwéc phap luat vé ndi dung clia van ban tw
choi nhan di san.

) - Tai thoi diém tiép nhan ho so yéu cau va chirng thie, nhitng ngui tir chdi nhan di san minh
man, nhan thirc va lam chd dwoc hanh vi cia minh, tw nguyén tir chéi nhan di san va da cung ky/diém

chi (7) vao van ban tir chdi nhan di san nay tred'c mat 6ng/ba .........ccveceveieeceene. la nguwoi tiép nhan
ho so.

Van ban tir chdi nhan di san nay dwoc 1ap thanh .........coo.ooeeveveeeene, ban chinh (méi ban
chinh gom .......... (o trang), giao cho:

F o ban;

F o ban;

Foee e ban;

LU .. (2) 01 (m6t) ban.

S6 chirng thue......oeo. QUYEN SO, (8) - SCT/HD,GD

Nguwdi tiép nhan hé so ky, ghi rd ho, tén (9) Nguoi thwe hién chirng thwe ky, ghi ré ho, tén
va dong dau (10)

Cha thich:

(1) Ghi rd ngay, thang, ndm thwc hién chiing thuc. Doi vai tredong hop chirng thye ngoai tru s&
thi ghi rd thoi gian (gie, phat), ngay, thang, ndm ma ngwdi yéu cau chirng thye ky vao gidy to, van ban,
hop ddng, giao dich dwoc chirng thuc.

(2) Ghi rd dia diém thwc hién chirng thue (vi du: UBND xa A, huyén B, tinh C). D(f)i V@i trredng
hop chirng thwe ngoai tru s& co quan, t6 chirc cé tham quyén chirng thwe thi ghi ré dia diém thwc hién
chirng thwe ngoai tru sé.

(3) Ghi ré ho, chir dém va tén clia ngudi thwe hién chirng thuwe.

(4) Ghi ré chirc danh clia ngwoi thwe hién chirng thwe, kém theo tén co quan thwe hién chirng
thwe (vi du: Cha tich UBND xa A, huyén B, tinh C; Trwdng phong Tw phap huyén B, tinh C).

~ (5) Ghi 5 tén clia hgp dong, giao dich dwgc ching thuc (vi du: hop dong chuyén nhuong
quyén str dung dat, hgp dong tang cho xe 6 t6).

(6) Ghi rd loai gidy to tuy than Ia chirng minh nhan dan, can cuéc cong dan hodc hd chiéu.
(7) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(8) Ghi s6 quyén, nam thyc hién chirng thwe va ky hiéu sb chirng thuc (vi du: quyén sb
01/2019-SCT/HD,GD); trwong hop s6 sir dung cho nhiéu ndm thi ghi sb thi tw theo tirng ndm (vi du:
quyén s6 01/2019 + 01/2020 -SCT/HD,GD).

(9) Coéng chire tiép nhan hod so tai bd phan mét clra, mot clra lién théng ky va ghi ré ho, chi
dém, tén.

(10) Néu thyc hién tai Phong Tw phap thi Trwédng phong/Phé trwdng phong ky, dong dau
Phong Tw phap; néu thuc hién tai Uy ban nhan dan cap xa thi Chu tich/Pho chi tich Uy ban nhan dan
ky, dong dau Uy ban nhan dan cép x3; néu thwc hién tai td chirc hanh nghé céng chirng thi céng chirng
vién ky, dong dau cla td chirc hanh nghé céng chirng; néu thuc hién tai Co quan dai dién thi vién chire
ngoai giao, vién chirc 1anh sw ky, déng dau Co quan dai dién. Ngwoi thwe hién chirng thuc ghi rd ho,
chir dém va tén./.



