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. QUY DINH
vé quén ly ho so can bd

- Can ctr Dicu 1€ Dang;

- Can ctr Quy ché 1am viéc ctia Ban Chép hanh Trung wong, B6 Chinh tri
va Ban Bi thu khoa XIV.

Ban Bi thu quy dinh v& quan 1y hd so c4n bd nhu sau:

Chuong I
QUY DPINH CHUNG

Pidu 1. Pham vi diéu chinh, d6i twong 4p dung

1. Quy dinh ndy quy dinh vé nguyén tic, thanh phin hd so, thdm quyén,
trach nhiém va quy trinh trong viéc 14p, quan ly, cap nhét, luu trit, khai thac va
st dung hd so can by, cong chirc, vién chirc, ngudi lam viée trong hé théng
chinh tri.

2. Quy dinh nay 4p dung ddi véi co quan, t6 chirc va can bo, cong chirc,
vién chirc, ngudi lam viée trong hé thdng chinh tri (sau day goi chung 1a cén bf).

Piéu 2. Nguyén tic

1. Cong tac quan 1y hd so can bd phai tudn thi quy dinh cua Dang, phap
luét cua Nha nudc.

2. M&i cén bd du phai c6 hd so can bo diy du, rd ring. Can bd méi dugc
tuyén dung lan d4u vao co quan, don vi ndo thi co quan, don vi d6 cé trach
nhiém 18p hd so gbc cho can bd; bao dam mdi can bd chi c6 mot hd so can bd
dung chung trong toan hé théng chinh tri.

3. Hd so can bd phai dwoc l4p, cdp nhét, bd sung dy du, chinh x4c, kip
thoi; quan ly, st dung théng nhit theo quy dinh; c6 sy phan cép, phan quyén,
phan cong 18 co quan quan 1y, ngudi chiu trach nhi¢ém, thoi han thyc hién va két
qué cu thé, bao dam phuc vu tbt cong tac can b va quan 1y doi ngii can bd.
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4. Khi hd so can b bj thit lac hodc hu hong hoic dit lidu dién tir bi mét,
sai l¢ch, viéc 1ap lai hd so can bd phai dugc su chi dao truc tiép ctiia nguoi dung
dau co quan, don vi ¢ thdm quyén quan 1y can bd. Moi tai li€u lap lai, dix liéu
phuc hdi phai dugc cp c6 thim quyén thim tra, x4c minh ddy du, rd rang, theo
ding quy dinh cua Dang, phép luat cia Nha nude.

5. Ho so can bd bao gdm hd so gidy va hd so dién tir, c6 gia tri phap 1y
nhu nhau. Két hop quan 1y hd so can bd gidy véi hd so can bd dién tir theo 16
trinh, tién t6i thay thé co ban bang hd so can bd dién tir khi dép tmg da diéu
kién, k¥ thuat va ha tﬁng.

6. Ho so can bd dién tir phai duge s6 hoa theo chuan dit liéu théng nhét,
Iwu trit trén hé théng bao dam an toan, bao mat, c6 phan quyén truy cép theo
thim quyén; duoc két nbi lién thong véi cac hé théng co so dir liéu phuc vu
cong tac can bd theo quy dinh. Viéc st dung hd so can bo dién tir va hd so giéy
phai tuan thu ding quy dinh, bao dam dap tmg yéu ciu cta cong tac can by va
quan ly can bg.

7. H so can bd va dit lidu hd so can bd phai duge bao vé theo ding quy
dinh v& bao vé bi mat nha nudc, bao vé chinh tri nbi bd, an toan thong tin mang,
Iuu trit va quan 1y dit liéu; nghiém cAm truy cip, khai thac, sao chup, cung cép,
chia sé, chinh stra, 1am sai 1éch, huy bo hé so, dir liéu trai thAm quyén hoic sir
dung sai muyc dich.

8. Tai liéu dién tir dugc dua vao hd so can bd phai 12 ban s6 hoa tir tai lidu
giéy hop 1€ hodc tai li€u dién tir duoc tao lap, ky s6, xac thuc theo quy dinh;
phai thé hién ré ngudn gbc, thoi diém cdp nhat, ngudi cip nhat va trang thai
phép 1y cua tai licu.

Piéu 3. Giai thich tir ngir

1. H6 so' can bd: La tai liéu phap 1y phan 4nh toan dién, ddy du, trung
thuc cac théng tin co ban vé can bd, bao gdm: Ngudn gbc xuit than, qua trinh
dao tao, bdi dudng, qua trinh cong tic, hoan canh kinh té, phdm chét, trinh 4o,
nang luc, dac diém chinh tri cia ban than, quan hé gia dinh cua can bg, dugc
cép nhit trong qua trinh cong tac clia can bod ké tir khi duoc tuyén dung.

2. Ho so can b dién tir: La hd so can bd dugc 14p, sb hoa, co chit ky s6,
xac thyc, luu trit, cdp nhat, quan 1y, khai thac va st dung dué6i dang dién tt, gén
v6i mi dinh danh cta can bd va kiém soat bang tai khoan, phan quyén, nhat ky
truy cép theo quy dinh.
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3. Hb so gbc: La hd so ciia can b do co quan ¢b thAm quyén quan 1y can
bo 1ap va thAm tra, xac minh, x4c nhan 1an du khi can bd duoc tuyén dung theo
quy dinh cua Dang, phap luit cia Nha nudc.

4. Dir liéu hd so can bd: La thong tin dugc s6 hod, chuén hoa, ciu triic
hod tir hd so can bd hoidc phat sinh trong qua trinh quan 1y can b, phuc vu cap
nhét, tra ciru, tong hop, phan tich va lién thong dit liéu theo thAm quyén.

5. Co quan c6é thim quyén quén I can bd: La cap uy, co quan, don v
c6 thAm quyén quén 1y, quyét dinh cong tac can bd theo phin cép.

6. Co' quan quén Iy hd so' can bd: La co quan, bd phin tham muu vé
cong tac can bod cho cip uy, co quan, don vi c6 thim quyén quan 1y can bd.

7. Ngudi dwge phan quyén khai thic hd so can b: La t6 chirc, c4 nhan
duge cp cb thim quyén cho phép truy cép, nghién ciru, khai thac, sir dung hd
so can b trong pham vi nhiém vu, quyén han duogc giao.

8. Nhat ky dién tir: La viéc ghi nhdn bang s§ hogc trén hé théng dién ti
qué trinh tao 14p, cip nhat, chinh Iy, khai thac, chia sé, chuyén giao, tiép nhan
hd so can bd dién ti.

9. Quyén 1y lich can b@: La tai liéu phan anh diy i, toan dién vé ban
than, cac moi quan hé gia dinh, xa héi cia can bg. Quyén 1y lich do can bd tu ké
khai va dugc co quan c6 thim quyén quan 1y can b thim tra, x4c minh, x4c nhan.

10. Ly lich tém tt: La tai liéu trich lugc nhitng théng tin co ban nhét vé
ban than, qua trinh cong tac cia can by, do can bo tur ké khai va duge co quan
c6 thAm quyén tham tra, x4c nhan.

11. So yéu Iy lich: La tai liéu phan 4nh tom tit vé ban than can bd va cac
mbi quan hé gia dinh cua cén b, do can b tir ké khai va dugc co quan co thAm
quyén quan 1y cén bd thAm tra, x4c nhan.

12. Phiéu bd sung 1y lich: La tai liéu do can b khai bd sung theo dinh
ky, khi c6 phat sinh thong tin méi hodc theo yéu cdu ciia co quan c6 thdm quyén
quan ly can b va duoc co quan ¢ thdm quyén quan 1y cn bd xac nhan.

13. Tai liéu dién tir: La tai liéu dugc tao 1ap dudi dang thong di€p dir ligu
hoiic duge sb hod tir tai lidu gidy, phan 4nh thong tin vé can b3, dugc luu trit,
quan 1y trén moi trudng dién tir va sir dung trong cong tac quén ly hé so can bd
theo quy dinh.
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Chuwong I1
THANH PHAN HO SO CAN BQ

Piéu 4. Céc loai tai liéu trong hd so cin b
1. Quyén Iy lich can b (LLCB-2a/TW-2026).
2. Ly lich t6m tit (LLTT-2b/TW-2026).

3. So yéu Iy lich (SYLL-2¢/TW-2026).

4. Phiéu b sung 1y lich (BSLL-2d/TW-2026).

5. Cac quyét dinh vé nhan sw: Quyét dinh tuyén dung, quy hoach, bd
nhiém, bd nhiém lai, thing cip bac ham, diéu dong, luan chuyén, biét phai, chi
dinh, xép luong, khen thuéng, ky luit, tir chirc, mién nhiém, cach chic, tam
dinh chi, dinh chi cong tac, vi pham phap luat, nghi huu, cho théi viée, thoi gitr
chuc vu...

6. Cac ban ty ki€ém diém, nhan xét danh gia, x€p loai can b cua co quan,
don vi c¢6 tham quyén, phi€u nhan xét cta cap uy noi cu trd (n€u c6) doi voi can
b it nhat trong thoi gian 5 ndm gan nhat.

7. Céac ban k€ khai tai san, thu nhap (trudng hop thudc di€n phai ké khai).

8. Cac két luan kiém tra, giam sat, thanh tra, kiém toan, diéu tra lién quan
dén can bd (néu c6) va két qua giai quyét don, thu cta co quan, don vi ¢ thAm
quyén vé nhitng van dé lién quan dén can bd dugc phan anh trong don, thu
(néu co).

9. Két luan vé tiéu chudn chinh trj (d6i véi cac trudng hop phai két lusn
tiéu chuén chinh tri).

10. Céc tai liéu khac: Ban sao gidy khai sinh; gidy chimg nhan sitc khoé
clia co quan c6 thdm quyén; vin bang, chimg chi vé chuyén mén, 1y ludn chinh
tri, quan ly nha nudc, bdi dudng chirc danh lanh dao quan 1y, ngoai ngit, tin hoc,
bdi dudng nghiép vu, quéc phong - an ninh ¢6 gié tri phéap 1y. Truong hop vin
bing, chimg chi duoc cdp boi co s& ddo tao nuwdc ngodi phai dugc dich sang
tiéng Viét va dugc cong nhén theo quy dinh.

11. Phiéu 1y lich tu phap (dbi véi truong hop dugc tuyén dung lin diu
hoic theo yéu ciu cia cap c6 thdm quyén).

Nhitmg thanh phin ho so can bd quy dinh tai Khoan 1, 2, 3, 4 Piéu nay c6
mau ban hanh kém theo Quy dinh nay.
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.A r . X 07\ 2?2 L4 k 1 4 A
Diéu 5. Cac loai mau bi€u trong quan ly ho so’ can bo

1. Sb théng tin hd so can bd dung d8 ghi cac thong tin co ban theo hd so
gbc ciia can bd phuc vu cong tac quéan Ly hd so.

2. S6 giao, nhan hd so can bo ding dé giao, nhan hd so can bd do co
quan, don vi khac chuyén dén hoic do co quan, don vi truc tiép quan ly hd so
can bo chuyén giao cho co quan, don vi khac tiép tuc quan 1y.

3. Sb theo ddi khai thac, sit dung hd so can by ding dé theo ddi ngudi dén
nghién ctru, khai thac hd so can bd.

4. Phiéu chuyén hd so can bod dung dé liet ke d?ly du thanh phﬁn, sd luong
c4c tai liéu trong hd so can bd khi chuyén giao hd so cho cac co quan, don vi
khac quén ly. Phiéu dugc 1ap thanh vin ban hoic thyc hién trén hé théng dién
tir, Iuru tai don vi giao, don vi nhén va hd so clia can bd d6 kém bién ban ban giao.

5. Phi€u yéu cau nghién ciru, khai thac ho so can by dung cho nguoi dén
nghién ciru, khai thac h6 so can bd va dugc Iuu trong So6 theo doi khai thac, sir
dung ho so can bg.

6. Phiéu bd sung thanh phin tai liéu trong hd so cén bd dé bd sung thanh
phAn tai liéu phét sinh trong qué trinh cong tac clia can bd.

7. Muc lyc tai liéu d& ghi danh muc céc thanh phén tai liéu c6 trong hd so
can bd. Muc luc tai liéu dugc luu trong thanh phﬁn hd so can bd va dugc cap
nhat ddng thoi trén hd so can bd dién tir.

8. Bi ho so diing dé dung tit ca cac tai liéu trong hd so clia mot can bo.

9. Tem niém phong ho so dung dé€ dan d¢ 1én toan b vién mép cua nap bi
ho so can by, cb chit ky cua ngudi niém phong va dong dau cua co quan chirc
ning 1én chir ky cua ngudi niém phong nham bdo mét ho so can bo.

Cc loai mau biéu quan 1y hd so can bd quy dinh tai Khoan 1 dén Khoan 8
Piéu nay c6 miu ban hanh kém theo Quy dinh nay hogc dugc thiét ké théng
nhét trén hé thdng quan 1y hd so can bo dién ti.

Ditu 6. Thanh phén hd so can bj khi thuc hién quy trinh cdng tic
can bd

1. Thanh phin hd so can bd khi thuc hién quy trinh cong tac can bd lin
d4u (quy hoach, diéu dong, luan chuyén, bd nhiém, giéi thiéu tng cir...) bao
gbm céc tai lidu theo quy dinh hién hanh.
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2. Thanh phén hd so can bd khi thuc hién quy trinh cong tic can bd lan
tiép theo (quy hoach, diéu dong, luan chuyén, bd nhiém, gidi thidu tng cir, bd
nhiém lai, gii thiéu tai ctr...) thi thanh phin hd so can bd chi bd sung céc tai
liéu m&i so v&i thanh phan hd so can bo khi thyuc hién quy trinh céng tac can b
lién ké trudc do.

3. Truong hop hd so phuc vu quy trinh coéng tic can bd duge khai thac
tir hd so can bd dién tir, co quan tham muu phai trich xuit dang phién ban,
dung thoi diém, ding thAm quyén; ban trich xuét phai thé hién nguén dit liéu, thoi
diém trich xuét, nguoi trich xuét va chiu trach nhiém vé tinh chinh x4c cia tai liéu.

Chwong I1I
QUAN LY HO SO CAN BO

Piéu 7. Lap ho so cin bd

1. Trong thoi gian 45 ngay 1am viéc, ké tir ngay c6 quyét dinh tuyén
dung 14an diu, co quan cé thdm quyén quan 1y can bd cé trach nhiém hudéng
din can bo ké khai, hoan chinh cac thanh phin hd so gbc dugc quy dinh tai
Khoan 1, 5,7, 9, 10, 11, Piéu 4 cta Quy dinh nay.

2. Nguoi ding dau co quan c6 thdm quyén quan 1y can bd c6 trach nhiém
t6 chirc thAm tra, x4c minh tinh trung thuc cua cac thong tin do can b tu ké
khai va déng ddu x4c nhan ctia co quan dé dua vio quan 1y.

Piéu 8. Bo sung, chinh sira ho so cin bd

1. Pinh ky hing nim hoic theo yéu cau quan 1y can bd, co quan quéan 1y
hé so can bd hudng din can bd ké khai nhitng thong tin phat sinh cé lién quan
dén ban than, quan hé gia dinh dé bd sung vao hd so can bd theo miu quy dinh
tai Khoan 4, Piéu 4 cua Quy dinh nay.

2. Co quan quan 1y hd so can bd c6 trach nhiém bd sung nhimg tai liéu cd
lién quan dén can bo thudc d6i tugng quan 1y vao hd so cta can bd. Cac tai lidu
bb sung phai bao dam tinh trung thyc vé& ngudn gbc va dugc co quan c6 tham
quyén quan 1y can bd hodc co quan c6 thdm quyén theo quy dinh cua phap luat
xac nhén.

3. Viéc chinh sira cac thong tin trong hd so can bd phai duoc ngudi dimg
d4u co quan cé thdm quyén quéan 1y can bd quyét dinh sau khi d& c6 két qua
thim tra, xac minh theo dung quy dinh cta Pang, phap luat cia Nha nudc.



15.QUDTW211.D0OC 7

Trudng hop céc thong tin trong hd so ctia can bd khong thong nhét gifra céc ti liéu
thi cin ctr vao hd so dang vién dé xac dinh. Truong hop khong phai 12 dang vién
thi cin cir hd so lap 14n du khi can b duge tuyén dung vao co quan, don vi cia
Nha nuéc dé xac dinh.

Diéu 9. Nghién ciru, khai thac hd so cin bd
1. Pbi tugng nghién ctru hd so cn bo:

1.1. Co quan c6 thAm quyén quéan 1y cn bd dugc nghién ctru, khai thac hd
so c4n bd d€ phuc vu yéu cau cong tac.

1.2. Trong trudng hop can thiét, dugc sy ddng ¥ cla nguoi ding dau co
quan quan 1y hd so can bd thi can bd duge nghién ciru toan bd hodc mot phin hd
so ctia minh hodc d& nghi co quan quan 1y hd so cung cép ban sao so yéu 1y lich
ctia minh (trlr nhitng tai liéu, ndi dung khong dugc nghién ciru, khai thic theo
quy dinh ctia Pang va phép luét cia Nha nudc) @& phuc vu cho viéc giao dich
hanh chinh cta ban than.

1.3. Nguoi dugc co quan, don vi c6 tham quyén giao nhiém vu nghién
ctru ho so cua can bg.

1.4. Trudng hop nguoi than cia can bd (cha, m¢ dé cia ban than, vo,
chdng, con) can nghién ctru hd so can bd phai c6 gidy dé nghi va dugc co quan
c6 thAm quyén quéan 1y can bo dong ¥ va chi dugc khai thac nhitng thanh phén
hd so cin thiét trong trudng hop gidi quyét ché o, chinh sach hoic theo yéu cau
cla co quan c6 thim quyeén.

2. Céc quy dinh khi nghién ctru, khai thac hd so cén bd:

2.1. Phai c6 gidy gidi thidu ciia co quan, don vi c6 thdm quyén ghi 18 dia
chi, chttc danh, muc dich, d6i tuong va ndi dung nghién ctru hd so. Cac yéu cau
phai dugc ghi cu thé trong Phiéu yéu cu nghién ctru, khai thac hd so cén b va
phai dugc ngudi dimg dAu co quan quan 1y hd so can b dong §.

2.2. Chi dugc nghién ctru tai noi luu giit hd so can bd hoic trén hé théng
dién tir dugc phan quyén. Truong hop sao chup, trich xuat, in tai li¢u phai dugc
phé duyét theo thAm quyén va ghi nhan trong so theo ddi hodc nhat ky dién tir.

2.3. Chi dugc xem, sao chup, trich xuit nhirng tai liéu (hodc mot phﬁn tai
liéu) c6 nodi dung lién quan dén muc dich nghién ctru dd dugc phé duyét; ghi
trong gidy dé nghi hodc gidy gidi thi¢u cuia co quan, don vi ¢6 tham quyén.

2.4. Khong duogc lam sai 1éch ndi dung va hinh thirc hd so can bd nhu:
Panh dau, tay xo4, stra chira, thém, bdt céc tai liéu da c6 trong ho so.
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3. Nhi€ém vu cuia can bg tryc tiép lam cong tac quéan 1y ho so can bd:

3.1. Cung cip kip thoi va ddy du cac tai liéu cho ngudi dén nghién ciru,
khai thac ho so can bd theo Phi€u yéu cau nghién ctru, khai thac ho so can b da
dugc ngudi dung dau co quan quan 1y ho so can by phé duyét.

3.2. C6 trach nhiém gidm sat ngudi dén nghién ciru hd so trong qua trinh
nghién ciru, khai thac hd so; kiém tra k¥ ludng tinh trang hd so khi tra phai
bao dam dung nhu tai thoi diém duoc ban giao dé nghién ciru va vao S6 theo
ddi khai thac, sir dung hd so can bo hodc nhat ky dién tir.

3.3. Sao luc hd so cho ngudi dén nghién ctru, khai thac hd so theo Phiéu
yéu cau nghién ctru, khai thac ho so can by da dugc ngudi dimg dau co quan
quan 1y ho so can bd phé duyét.

ol‘\ : ~ hrd 2 X r A
Diéu 10. Luu trix, bdo quan ho so can bo
1. Luu trir ho so can by phai bdo ddm cac yéu céu sau:

1.1. Sép xép hd so theo van tén A, B, C hoic theo dau mbi truc thude, bao
dam nguyén tic dé tim, dé thay, dé 13y, dé bao quan va khong bi nhau nat hoic
hu hong, that lac ho so.

1.2. Tai liéu trong mdi hd so can b phai dugc xép riéng thanh timg nhém
va theo thr tu thdi gian dé dé tra ciru, kém theo muc luc tai liéu, phiéu bo sung
thanh phan tai li€u va dé trong mét bi ho so.

1.3. Ngoai bi hd so ghi cic thong tin can bd dé phuc vu cho cbng tac tim
ki€m, luu trit nhu: Ho va t€n khai sinh; t€n goi khéc; ngay/thang/ndm sinh; gidi
tinh; qué quan; chirc vy, don vi va so hi€u can bd (néu co), so ho so, van.

2. Quy trinh luu trit hd so can bd duoc thuc hién nhu sau:

2.1. Kiém tra va xir 1y dé bao dam céc tai liéu dugc hru trir trong thanh
phan hd so 13 nhimng tai liéu chinh thirc, tin cdy va c6 gia tri phép 1y.

2.2. Loai b6 nhitng tai li€u trung lap, thira, chi gitr lai mbi loai tai liéu mot
ban. Nhiing tai li€éu hu hong (tai li€u bi phai mo, rach nat) thi phai c6 bi€n phép
phuc ché hoic sao chép lai ndi dung va luu dong thoi véi ban ci.

2.3. Truong hop cin huy tai liéu trong thanh phin hd so can bo phai lap
hoi ddng huy tai liéu hd so can bd. Hoi déng huy tai liéu hd so can bd do ngudi
dimg diu co quan quan 1y can bd quyét dinh. Khi tién hanh tiéu huy phai lap
bién ban ghi 5 1y do huy, co quan c6 thim quyén cho phép huy tai liéu ho so
can bg, danh muyc tai liéu huy, ngay va noi huy. Bién ban huy phéi Iuu trong
thanh phan hd so can b.
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3. Ché d% bao quan dinh ky hd so can b thuc hién nhu sau:

3.1. Hang quy, don vi (bd phan) quan ly hd so can bd co trach nhiém
kiém tra hoic yéu cau bod phan k¥ thuat kiém tra v& céc diéu kién k¥ thuat bao
dam an toan khu vuc luu gitr hd so can bg.

3.2. Hing quy hoc khi c6 van d& phat sinh, d6t xuit, don vi dugc giao
quan 1y hd so can bd bdo céo chét lugng, tinh trang hd so va cic van dé c6
lién quan dén hd so can bo v6i ngudi ding d4u co quan quan Iy hd so can bd dé
xem xét, xur 1y kip thoi.

3.3. Pinh ky hing nim co quan quan 1y hd so can bd kiém tra tinh trang
hd so va dé xuit trang bi hodc bao dudng cac phuong tién dugc trang bi dé bao
quan hd so can bd (néu cin thiét).

Didu 11. Chuyén giao hd so cin b

1. Trong thoi gian 30 ngay lam viéc, ké tir khi can bo dugc didu dong,
luan chuyén, chuyén cong tc dén co quan, don vi khac thi don vi hién dang
quéan 1y chuyén cho don vi méi hd so gbc cna can bd.

2. C4n bd khong con lam viéc tai co quan, don vi thi viéc chuyén giao va
luu giir ho so duge thye hién nhu sau:

2.1. Dbi v6i can bd nghi huru, nghi mét sirc, thoi viée hodc bi ky luat bude
thdi viée thi dugc nhan mot ban sao so yéu 1y lich, quyét dinh lién quan. Ho so
ciia c4n bd vin do co quan quan 1 hd so can b luu gi.

2.2. Pbi v6i can bd tir tran, gia dinh can bd dugc nhin mdt ban sao so yéu
1y lich. H6 so ctia can by d6 van do co quan quan ly ho so can bd Iuu gii.

3. Viéc chuyén giao ho so phai do can bd dugc phan cong lam cong tac )
chirc can bd thudc co quan, don vi noi di va noi tiép nhin can bd thuc hién.
Trudng hop khong thé ban giao truc tiép thi hd so can bd dwgc chuyén theo
phuong thirc giri bao dam theo dudng buu dién.

4. Hb so can bd gidy khi tién hanh chuyén giao phai dugc 14p Bién muyc
chi tiét toan bo tai liéu c6 trong thi hd so, 14p Bién muc ban giao c6 chir ky xac
nhén ciia can bd quan 1y hd so can b cia ca bén giao va bén nhan. Tui dyng hd
so gidy phai dugc niém phong theo quy dinh.

5. Truomg hop chia tach, sap nhap, hop nhit co quan, don vi hoic thay d6i
md hinh t6 chirc thi viée chuyén giao hd so can bd thyc hién theo hudng dan
clia co quan c6 thdm quyén hoic cép trén truc tiép.
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Piéu 12. Tiép nhan hd so can bd
1. Céach thuac tiép nhén ho so can bo thuc hién nhu sau:

1.1. Can bd dugc diéu dong, luan chuyén, chuyén cong tac hodc bd nhiém
chirc vu thugc co quan cé tham quyén quan 1y can bg khac thi co quan quan ly
ho so can b noi di can cir quyet dinh c6 trach nhiém ban giao day du ho so can
b0 cua can bd do.

1.2. Can bg dugc biét pha1 dén co quan c6 thim quyen quan 1y can bd

khac thi co quan c6 thim quyén quan 1y can bd noi dén yeu cdu co quan quan Iy
hd so cta can bd d6 giri 1 ban sao hop 18 hd so can bo dé theo dai.

2. Thoi gian tiép nhan hd so 14 30 ngay 1am viéc ké tir ngay quyét dinh
di€u dong, ludn chuyen, biét phai, chuyeén cong tac hodc bd nhi€ém chirc vu dén
co quan, don vi khac cuia can b c6 hi€u luc.

3. Trong thoi han 5 ngay 1am viée ké tir ngay nhan hd so, co quan quan 1y
hé so noi dén phai kiém tra thanh phan, sé lugng, tinh trang tai liéu. Truong hop
phat hién thiéu, sai 1éch, hu héng, khong thdng nhét thi 1ap bién ban va yéu cau
co quan noi di bd sung, giai trinh, hoan chinh.

4. Sau khi tiép nhan, co quan quan 1y hd so noi dén co trach nhiém cép
nhat muc luc, thi€t 14p quyén quan 1y ho so can bg, dong bd ho so gidy véi ho so
dién tir va quan ly theo phan cap.

Chuong IV
QUAN LY HO SO CAN BO PIEN TU

Pidu 13. Tao lap hd so can b dién tir

1. HO so can bd dién tir duoc 1ap trong qué trinh thuc hién cong tac can
bd, bao gdm théng tin, tai liéu duge sb hoa tir hd so can bo gidy; tai liéu dién tir
duoc tao lap, ky s6, xac thuc theo quy dinh; dit liéu dugc cap nhat trong hé
thdng thong tin quéan 1y can bd.

2. Viéc tao 1ap hd so can bd dién tir phai thyc hién theo quy trinh théng
nhét, chuin hod danh muc hd so, kiém tra tai lidu giéy, s6 hoa, kiém tra chét
lugng ban s6 hoa, ge"m mi dinh danh, cip nhét trudng dit liéu bit budc, xac thuc
trang thai tai liéu, luu trit va phan quyén khai thac.

3. Thanh phin hd so can bd dién tir phai phan anh dung, dd thanh phan hd
so can bo gidy; dugc t6 chirc theo nhom tai liéu, nhom dit liéu, thoi gian phat
sinh va trang thai phap 1y cua tai liéu dé thuan loi cho quan 1y, khai thac va két
ndi thong tin trong toan hé théng chinh tri.
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4. Tai lidy, dit liéu dua vao hd so can bd dién tir phai ding thinh phan hd
so can bd; bao dam gia tri phap ly, tinh chinh x4c, tinh toan ven, kha nang truy
nguyén ngudn gdc va phit hgp véi quy dinh vé bao vé& bi mat nha nudc, an todn
thong tin.

Piéu 14. Cap nhit va chinh ly hé so can bd dién tir

1. H) so can bd dién tir phai dugc cap nhét kip thoi khi 6 thay dbi thong
tin hodic phat sinh tai liéu mébi trong qua trinh cong tac cia can bd. Thoi gian
cap nhat va chinh 1y hd so can bo dién tir thyc hién theo Khoan 1, Piéu 8 Quy
dinh nay.

2. Co quan, don vi quan ly hd so c6 trach nhlem kiém tra, d6i chiéu dinh
ky giita h6 so can bd dién tir va hd so can bd bang glay dé bao dam tinh day du,
thong nhét va chinh x4c. Viéc cdp nhét, chinh 1y, bd sung thong tin trong ho SO
can bo dlen tir chi thuc hién khi ¢6 tai liéu chirng minh hogc vin ban ctia cp c6
thAm quyén, bao dam gia tri phap 1y, kip thoi, chinh x4c; thuc hién dung quy
dinh v& bao mit va an toan thong tin.

Piéu 15. Quan ly, khai thac va sir dung hd so can bd dién tir

1. H6 S0 can bd dién tir dugc quan ly tép trung, théng nhét theo phan cp
va thim quyén quy dinh. Co quan, don vi quan 1y hd so can bo dién tir ¢ trach
nhiém bao dam an toan, bao mit trong quan ly, khai thac va sir dung hd so can
bo dién tir; thuc hién cac bién phap ngén ngira, phat hién va xir 1y hanh vi truy
cap trai phép, tiét 16 hodc st dung sai muc dich thong tin trong hd so can bd
dién tar.

2. Viéc khai thac, sir dung, chia sé va cung cap thong tin hd so can bd
dién tir phai ding muc dich, dung thAm quyén, phuc vu cong tic can by va
nhiém vu chinh tri theo quy dinh. Viéc truy cép, tra cuu, trich xuét thong tin tur
hd so can bo dién tir phai dugc kiém soat; ndi dung truy cap va cic hoat dong
khai thac hd so phai dugc ghi nhan ddy du theo quy dinh.

3. Tai khoan truy cdp hd so cén b dién tir phai dugc cdp, thu héi, diéu
chinh quyén theo chirc ning, nhiém vy, vi tri cong tic va pham vi trach nhiém
dugc giao.

4. Ti lidu, dit liéu duoc trich xut tir hd so can bd dién ti phai phan 4nh
ding ndi dung, day du thong tin va bao dam gia tri phap ly.

5. Tb chirc, ca nhan dugc giao quan 1y, khai thac va sir dung hé so can bd
dién tir chiu trach nhiém trudc cip c6 thAm quyén vé viéc quan 1y, bao quan, sir
dung va bao mat thong tin trong hd so can b dién tir.
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Piéu 16. Chuyén giao va tiép nhin hd so can bd dién tir

1. Chuyén giao hd so can bd dién tir dugc thyc hién khi can bd dugc diéu
d6ng, luan chuyén, biét phai, chuyén cong tac hodc bd nhiém chirc vu thude co
quan c6 thdm quyén quén 1y can bo khac, khi can bd nghi huu, thdi viéc hodc
thay dbi co quan quéan 1y theo quy dinh. Viéc chuyén giao dugc thyc hién trén
hé théng quan 1y hd so can bd dién tir bao dam thdng nhit, diy du, kip thoi,
chinh x4c, an toan va ding thdm quyén.

2. Co quan quan 1y hd so noi di c6 trach nhiém:

2.1. Thyc hién x4c nhén trang thai hd so dién tir tai thoi diém chuyén
giao; hoan thién thong tin, cdp nhat dit li€u phat sinh; ra soat thanh phan ho so
dién tr bao ddm day du theo danh muc thanh phén ho so can bg.

2.2. Chuyén giao hd so can bd dién tir théng qua hé thdng, kém theo nhat
ky so hoa, nhat ky khai théac, thong tin kiém soat truy cdp va cac dir li€u lién
quan dén qué trinh quén 1y ho so can bd.

2.3. Bao dam ho so can bd dién tir dugc chuyén giao nguyén trang, duing
cau tric, ding dinh danh, khong stra d6i ndi dung, bao ddm tinh toan ven dit ligu.

3. Co quan quan 1y ho so can bd noi dén co6 trach nhiém:

SLIL. Tiép nhan hd so can bo dién tir trén hé théng, kiém tra tinh toan ven
dit liéu, doi chiéu danh muyc thanh phan ho so can by, xac nhén tiép nhén theo
quy trinh.

3.2. Trudng hop phat hién thiéu, 161 k§ thuat hodic sai 1éch dit liéu, co
quan noi dén giri yéu ciu bd sung, hoan chinh & co quan noi di thuc hién trong
thoi han quy dinh.

3.3. Sau khi hoan tit viéc tiép nhan, co quan noi dén kich hoat quyén
quan ly, cdp nhat va khai thac ho so can bd di€n tir theo phén cap tham quyén.

Piéu 17. Luru trir va bdo dim an toan ho so can b dién tir

1. Co quan, don vi quan 1y hd so c6 trach nhiém t6 chirc luu trit hd so can
bd dién tir day du, chinh xéac, bdo ddm tinh toan ven, gid tri phap 1y va kha nang
truy cap cua tai li¢u.

2. Hé thdng lwu trir hd so can bd dién tir phai thuc hién bién phap bao
dam an toan, bao mat; phong ngira, ngin chin viéc truy cép, can thiép, thay doi
hoic ph4 hoai trai phép d6i voi tai liéu va dir liéu hd so. HO so can bo dién tir
duoc luu trit va sao luu theo quy dinh; bao dam kha niing phuc hdi khi xay ra sy
cb, mat mat hodc hu hong dir lidu.
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3. Co quan, don vi quan 1y hd so c6 trich nhiém kiém tra, danh gia dinh
ky viéc luu trit va an toan hd so can b dién tir; kip thoi khic phuc nguy co mét
an toan, mit dir 1iéu hoic 10 lot thong tin.

4. T6 chitc, ca nhan dugc giao quan 1y, luu trit va bdo ddm an toan ho so
can bo dién tir phai chiu trach nhiém trudce cap c6 tham quyen v viéc bao quan,
bao mit va an toan tai liu.

- Chuwong V
THAM QUYEN, TRACH NHIEM TRONG VIEC
XAY DUNG VA QUAN LY HO SO CAN BQ

Piéu 18. Thim quyén ciia co' quan quén 1y hé so can bd

1. Ban T chirc Trung vong quan 1y hd so can b dién B Chinh tri, Ban
Bi thu quan 1y; tham muu Bo Chinh tri, Ban Bi thu quan 1y théng nhét dit lidu
hd so can bd trong hé théng chinh tri; chu tri xay dung, ban hanh hoac trinh Cf,lp
c6 thAm quyén ban hanh chuén dit liéu, cu trac dit liéu, ma dinh danh, quy ché
két ndi, chia sé, ddng bd, khai thac dir liéu hd so can bd; td chirc tich hop, lién
thong dir liu gitta co s& dit li¢u hd so can bd ciia Pang véi co sé dit liéu can bo,
cdng chirc, vién chirc ctia Nha nude va cac co s¢ dit liéu lién quan theo dung
thdm quyén, pham vi, muc dich, yéu ciu bao mat va quy dinh vé bao vé bi mat
nha nudc; khic phuc tinh trang phén tan, cat cr dit liéu, bdo ddm dir li¢u théng
nhét, ddy du, kip thoi.

2. Ban td chirc tinh uy, thinh uy quan Iy hd so cua can bd thude dién ban
thudng vu tinh uy, thanh uy quéan 1y va co s dit liéu hd so can bd trong hé
thdng chinh tri ctia dia phuong theo phan cap.

3. Co quan, don vi tham muu vé td chirc can bo cép xa, phuong, dic khu
va twong duong quan 1y hd so can bd thudc dién cép minh quéan ly; thuc hién
cap nhat, khai thac, chuyén giao, luu trit hd so can bo theo phan cép va huéng
dan cta cép trén.

4. Co quan (bd phén) td chirc can b cia cac ban, by, nganh, doan thé &
Trung wong; cac ban, sd, nganh, doan thé tinh va twong dwong quan 1y hd so can
b va co s& dit liéu hd so can bd thudc dién quan 1y ctia co quan, don vi minh.

5. Ho so can bo khong thudc Khoén 1, 2 cia Diéu ndy do co quan quan 1y
hd so can bd c6 thdm quyén quan 1y theo quy dinh ctia Dang, phép luét ciia Nha
nuée va phan cip quan 1y can bo.
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Pidu 19. Trach nhiém ciia ngudi dimg diu co quan cé thim quyén
quén ly can b

1. Nguoi dimg dau co quan c6 tham quyén quan ly can by chiu trach
nhiém vé€ cong tac quan 1y hd so can b cua co quan, don vi minh.

2. Ngudi dimg diu co quan, don vi c6 trach nhiém lya chon, phan cong
ngudi truc tiép 1am cong tic quan 1y hd so can bd cé 1y lich rd rang, dap ung
tiéu chudn chinh tri d6i véi nguoi lam vige trong co quan, bd phan, vi tri trong
yéu, co mat.

3. Ngudi dimg dau co quan c6 thdm quyén quan 1y cin by xem xét va
quyét dinh nhimg ndi dung sau:

3.1. T chirc cho can bd ké khai, thdm tra, 1am thi tuc x4c nhan hd so can
b6 va hd so can b duge x4y dung lai do bi thét lac hodc hu héng va cac tai liéu
khéc theo quy dinh cta phap luét.

3.2. bé nghi co quan c6 thAm quyén xem xét, xac dinh lai, stra chira lai
nhimg tai liéu trong ho so can bo.

3.3. Thong bao cho can bd biét két luan xac minh vé cac dit liéu thong tin
trong hd so do can bd tu khai khéng théng nhit hodc khong chinh x4c.

3.4. Thanh l4p hoi ddng hodc t6 gitip viéc huy bo nhing tai liéu thira,
trung lip, khéng c6 ndi dung lién quan trong hd so.

3.5. X Iy ky luat hodc d& nghi co quan c6 thdm quyén xem xét, xtr 1y ky
luét t chirc, c4 nhén c6 sai pham trong ké khai, quan 1y va bao quan hd so can bo.

3.6. Phé duyét d& nghi nghién ciru, khai thac hd so can bo theo quy dinh
vé nghién ctru, khai thac hd so can bo.

4. Ngudi dimg ddu co quan c6 thdm quyén quan 1y can bd dinh ky hing
nim (hoic d6t xuit) td chuc kiém tra viéc thuc hién céc quy dinh vé quan ly hd
so can by theo Quy dinh nay va bao cao véi co quan, don vi cép trén truc tiép.

Piéu 20. Trach nhiém ciia co quan quan 1y hd so can bd

1. Chap hanh sy chi dao, kiém tra va huéng din nghiép vu vé cong tac hd
so can bd ciia co quan cap trén, dong thdi hudng dan, kiém tra, don doc cac co
quan, don vi tryc thudc.

2. T chirc thyc hién céac quy dinh vé lap, bd sung, chuyén giao, tiép nhéan,
nghién ciru, khai thac, sir dung, luu giit, bdo quan hd so can bo theo Quy dinh nay.
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3. Cung cip day di, kip thoi cho co quan quan 1y hd so can bd cép trén
nhitng tai liéu lién quan dén ho so can bd hién dang cong tidc & don vi minh khi
coO y€u cau.

4. Tao didu kién @8 can bd tryc tiép 1am coéng tic quan 1y hd so can bd
duoc tham gia cac 16p tdp huan nghiép vu chuyén nganh nham nang cao cong
tac quan ly ho so can bg.

Piéu 21. Trach nhiém ciia cin b truc tiép 1am cong tac quén 1y ho so
can b{

1. C6 trach nhiém thuc hién ding nguyén tic quan 1y va bao mat thong tin
trong hd so can bd. Chii dong dé xuat ke hoach, bién phap quan ly va khai thac
ho so can bd.

2. Té chirc tbt viéc bd sung céc tai liéu vao hd so can bd bao dam chinh
x4c, kip thoi khong @€ tai liéu trung, thira khi Ivu gitt ho so.

3. T6 chirc phuc vu nghién ctru, khai thic hd so can by; cung cip thong
tin, s6 liéu, tu liéu nhanh chéng, dﬁy da, chinh xac theo quy dinh.

4. Pon dbc, thu thap ddy du cac thanh phan tai liéu trong hd so cén bd
thudc thAm quyén quan 1y cia co quan, don vi minh. Phat hién va kién nghi véi
ngudi c6 thim quyén vé nhing vén d phat sinh trong cong tic quan 1y ho so
cén bd dé c6 bién phap giai quyét kip thoi.

5. Khong trr y mang hd so can bd ra ngoai, khong ty y khai thac hodc cho
nghién ctru, khai thic du6i moi hinh thirc hd so can by néu khong c6 ¥ kién cita
cip c6 thdm quyén; c6 trich nhiém tir chéi khi t6 chirc, ca nhan d& nghi khai
thac hd so cén bo khong ding quy dinh. Néu vi pham phai chiu trach nhiém
theo quy dinh ctia Pang, phép luét cia Nha nudc.

Diéu 22. Trach nhiém ctia can b ké khai

1. T4t c& can bd c6 trach nhiém ké khai chinh x4c, ddy du, rd ring, trung
thuc ho 50 clia minh theo huéng din hoc theo yéu ciu ciia co quan, don vi cb
thAm quyén quéan ly can bo Trudng hop phat hién dau hiéu ké khai khong trung
thuc, co quan c6 thim quyen xem xeét tam dimg thuc hlen quy trinh dé thim tra,
xac minh; trudng hop c6 két luan cia cép c6 thim quyén vé viéc ké khai khong
trung thuc thi xtr 1y theo quy dinh ctia Pang va phap lut cia Nha nude.

2. Trong thoi han 30 ngay 1am viée, ké tir ngay co quan quan 1y hé so can
bd yéu cdu hoan chinh, cin b phai bd sung hd so theo quy dinh. Can bd néu co
kién nghi, diéu chinh, bd sung nhung thong tin trong hé so ctia minh phai bao céo
v6i ngudi dimg dau co quan co thAm quyén quéan 1y can by xem xét, quyét dinh.
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3. Khi c¢6 thay d6i thong tin thudc thanh phin hd so can bo, can bd co
trach nhiém chi dong ké khai bd sung, cung cép tai liéu chitng minh va chiu
trach nhiém vé tinh chinh xé4c, diy du, trung thuc clia thong tin cung cap.

4. Can bd cb trach nhiém phdi hop véi co quan quan 1y hd so can bo trong
viéc dbi chiéu, x4c thuc, cap nhat dit licu hd so can bd dién ti; khong duoc tu y
can thiép, stra dbi, yéu cAu sira dbi dir liéu khi chua c6 cin cit va chua duoc cép
c6 thAm quyén phé duyét.

Chuong V1
TO CHU'C THUC HIEN

Piéu 23. Hi¢u lyc thi hanh

1. Quy dinh nay c6 hiéu luc ké tir ngay ky. Quy dinh nay bii bd Quy ché
s&6 01-QCTC/TW, ngay 07/11/1997 cta Ban T6 chirc Trung wong va cic quy
dinh, vin ban khac v& 1y lich, hd so can bd, cong chirc, vién chitc khong con
phu hgp véi Quy dinh nay.

2. Hd so can bd ké khai va dugc co quan c6 thdm quyén xac nhén trude
thoi diém ban hanh Quy dinh ndy van con gié tri phap 1y. Can bo khong phai ké
khai lai Quyén 1y lich can b6 (LLCB-2a/TW-2026) trir trudng hop tuyén dung
méi hodc clp cé thAm quyén yéu cau ké khai, x4c minh lai theo quy dinh.

3. Viéc chuyén dbi tir quan 1y hd so can bd gidy sang quan 1y hd so can bd
dién tir duge thuc hién theo 19 trinh, diéu kién k¥ thuat, ha tﬁng, bao mét, an
toan thoéng tin va hudng din cua Ban T6 chiic Trung wong; trong thdi gian
chuyén tiép, co quan quéan 1y hd so can bd phai bao dam thdng nhét giita hd so
gidy va hd so dién tir.

Piéu 24. T chirc thye hién

1. Ban T chirc Trung wong chi tri, phbi hop véi cac co quan tham muru,
gitip viée ciia Trung uong, cac cip uy co lién quan huéng dan, kiém tra, giam
sat, d6n dbc, theo ddi viée thuc hién Quy dinh nay; dinh ky téng hop tinh hinh,
két qua thyc hién, kho khin, vuéng méc, bao cio Ban Bi thu hoic khi ¢ yéu cau.

2. Ban T chirc Trung wong chi tri ban hanh hodc tham muwu ban hanh
huéng dan v& chuén dir liéu, quy trinh nghiép vu, quy trinh sé hoa, phan quyén
khai thac, chuyén giao, tiép nhan, luu trit, bao dam an toan hd so can bd dién tir;
td chirc tap huin trong toan hé théng chinh tri.
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3. Ban T6 chuc Trung wong chu tri xﬁy dung ké hoach chuén hoa, 1am
sach, tich hop, két ndi, lién thong dir liéu hd so can bd trong hé thdng chinh tri;
ph01 ho‘p véi Pang uy Chinh phu, B N¢i vu va céc co quan cO lién quan két
ndi, dong bd dit liéu can bd, cdng chirc, vién chirc thude khéi chinh quyén véi
dit liéu hd so can bd thudc pham vi quén 1y ctia Dang.

4. Pang uy Qudc hoi, Pang uy Chinh phu chi dao ra soét, bd sung, stra
d6i cac quy dinh cua phap luft co lién quan, bdo dam d6ng bd, thong nhét véi
Quy dinh nay; nhét 13 quy dinh vé luu trit, giao dich dién tir, chit ky s, bao vé
dit liéu, an toan thong tin, bio vé bi mét nha nuéc va quén ly can b, cong chirc,
vién chirc.

5. Can ctt Quy dinh ndy, Quan uy Trung uong, Dang uy Cong an Trung
wong cu thé hoa viéc quan ly hd so can bd bao dam phi hop véi dic diém tinh
hinh cta co quan, don vi.

6. Pang uy Cong an Trung wong chu tri, phdi hop véi cic co quan tham
muru, gip viéc cia Trung wong Déang va cip uy co lién quan trong viéc bao dam
an ninh, an toan hé théng quén ly hd so can bd dién tir va co s& dit liéu cén bo;
két néi, chuén hoa, chia s&, xac thyc dir liéu va bao vé bi mét nha nudc trong
qu trinh quén 1y, khai thac va sir dung hd so can bo dién tir.

7. Cp uy, tip thé lanh dao co quan, don vi, dia phuong can cr Quy dinh
va huorng dén cta Ban Té chirc Trung wong dé ban hanh ké hoach trién khai; ra
soat hé so can by; phan cong rd co quan chu tri, ngudi chiu trach nhiém, tién d9,
san phim; td chirc sb hod, chuin hoa, cip nhét dir liéu hd so can b theo 16 trinh
phd hop véi didu kién clia co quan, don vi, dia phuong.

8. Qua trinh thyc hién, néu phét sinh khé khin, vuéng mic, kip thoi bao
c40 Ban Bi thu (qua Ban T chirc Trung uong) dé xem xét, huéng dan, nghién
ctru, stra dbi, bd sung cho phu hop.

Noi nhéan: T/M BAN BI THU

- Céc tinh uy, thanh uy,

dang uy truc thudc Trung uvong;
- Céc ban, co quan,

don vi cia Dang ¢ Trung uong;
- C4c &ang uy bd, nganh,

t3 chirc chinh tri - xd hoi & Trung uong;
- Céac dbng chi Uy vién

Ban Chép hanh Trung uvong Dang; s
- Luu Vin phong Trung vong Péang. ran Cam Ta







LLCB-2a/TW-2026 ban hanh kém theo Quy dinh s6 211-OD/TW, ngay 07/8/2026 cua Ban Bi thw

PANG CONG SAN VIET NAM

LY LICH CAN BO

(DUNG CHO TUYEN DUNG CAN BQ)

Ho va tén khai sinh:

Tén goi khac:

Sinh ngay, thang, nim: .../ .../ Gid¢i tinh (nam, N
Qué quan:

Chikc vu, domn vi:

SO hiéu cin b, cong chirc:
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I. SO LUQC LY LICH

1) Ho va t8n Khai SINH: ...eieeieiieicies sttt st
. 2) CAC t8N @01 KNAC! .ot
(4x6cm) 3) Ngdy, théng, nim sinh:............ JA— JA— , 4) Gi6i tinh:.........ooveeeeees

5) Noi ding ky khai sinhi........ooeiineeiiiiiiinn

6) QUE QUATL . ...+ coeecvucervrnneeeeraiieee et et ee et s e bt ait et e e et
7Y NOi thudng tri: «...ooiiiiiieeiiie et

NOL G HIEN DAY .. evureeeniniiiniiiiii et eeeeee

S6 thuB DaO0 di BONG: .....cermerrerees e seresseeessireessseessesmssseessssesssssssssssssnsssssssssses
8) DAN tOC . euureruracrrmersirrinsesssssesssssssssssssss st snaes 9) TON GIA0: ....tneererrirnrcrinrereirieinresenn e e
10) S Cin cuSc/H Chibl: .......veverveeeeeeemeeneereesy DEAY CAP. oo JDOLCAD o
11) CAP B BIBI L1 ovveerecevvrs s enreseeee s ese et eseeas st e stesnasese e b et e sttt
12) CAD VY KIS NIEIN .vvveveevcescrnancisessesasss s sss s s

13) Nghé nghiép trudc khi duge tuyén dung: ......cooooeereereerresrsivinnsssssessssssssasaen.

14) Ngay dugc tuyén dyng lan dau:...../..... oo ; Co qUAn tuy&n dUNE:.........oereemerrsreessrereeceresesssssanenss
Ngdy duoc tuyén dung 14n sau (néu cb) ......... TN S : CO quan tuYen AUNE:......cvveeveeeevsrsererisesesssssnens
15) Ngay vao co quan hién dang CONE tAC: ....c..evuereruiuriuintntesiiesies et
16) Ngay vao Pang Cong sin Viét Nam: ........ (/R Ngay chinh thuc: ........ I/ VA

17) Ngay nhap ngii (0u cO): .....eeeedvvveriondvveeiinnrennnn; NgAY XUAENGE: .ovvvveeeeenrs e eereeeniinesssesens)

Quin hAm, chifc Vit €20 THAL (DAM): «..uvuuueeereeeeeessaassarmsssssssssssss st ssssssssissss s s
18) D61 g ChITh SACK:. ... ..eeverieeseeneeeueeneareeesiaeseese st e bbbt e,
19) Trinh d6 hoc vén:

- Gi40 dyuc phd thdng: ......oceveeeeeureesecrmcrerinensenens - Chuy&n mon, NEHIEP VUL c.u.vveeeerereeereersssssssssssssnaens
= LY TuAn Chinh 1 eocvvoseeeeseeenesecmsencsaeenssessnsensssass - Hoc ham, hoc vi cao nhat: .......ccc.cooovervrnrvrenenn.

= Ngoai DGIE: ...c.covvuerrreresensancsensnsnence -Tinhoc:....c.vveennenennn - Tiéng dan toc thidu $5: ......eevverereereeceeeces
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- QuaN Iy NhA MUGC:. ... eovve e - Bdi dudng chitc danh nghé nghi€p: ...........cevveeereeninnnne.
20) Ngach, chitc danh nghé nhi€p: ........ccceerermerrecreresmisiesirsnnsrissens ME S8: veeeeiieiiiiieeeeeee e,
Béc luong: ....... HE sb: ........ Ngay huong ....../..ccoleerveene S6 BHXH: ......... S6the¢ BHYT: ...ccvvvrennnn.
21) S& trrdng CONE tAC: wevvnrveervescrrrreseeereneees COng viee A2 1am 18U NHAL: .......vveeeeeeee e eeseeeneeseone

22) Danh hiéu dugc phong: .............

23) Tai khoan mang xahdi: .............

I1. PAC PIEM BAN THAN

1. Qua trinh lam viéc, hoc tip trwéc khi dworc tuyén dung vio co quan
Ding, Nha nuéc, Poan thé. . :

o B D3 hoc va tét nghiép nhimg trudng nio, & dau hodc 1am nhimg cong viée gi
Tu thang, nam I’\ 2 A A . I"\ 14 X 2 A " .
(ké ca hop dong lao dong), trong co quan, don vi, to chirc ndo, & dau (ke khai

dén thang, nim . .. ik i
nhimg thanh tich ndi bat trong hoc tép, lao dong)?




3
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D3 hoc va tét nghiép nhitng trudng ndo, & ddu hogc 1am nhitng cong viéc gi
(k& ca hop ddng lao dong), trong co quan, don vi, td chirc ndo, & dau (ké khai
nhitng thanh tich ni bét trong hoc tép, lao dong)?

Tu thang, ndm
dén thang, nim
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2. Khi dwge tuyén dung

Puoc tuyén dung vao don vi ndo (don vi chii quan, don vi truc thudc)? Chirc
danh, chitc vy, don vi cong tic (Dang, chinh quyén, t5 chirc chinh trj - xd
hoi...); danh hiéu, cip bac dugc phong...

T thang, ndm
dén thang, nim
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3. Pao tao, boi duéng vé chuyén mon, nghi€p vu, 1y luén chinh tri, quan
1y nha nwéc, tin hoc, ngoai ngir

Tén
trudng/co s&
dao tao

Nganh hoc hodc _ Hinh thirc dao Vin bing,
. Thoi gian hoc N , R
tén 16p hoc tao, boi dudng | chimg chi, trinh d§
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6

4. Danh hiéu thi dua va hinh thirc khen thwéng

s S6 Quyét dinh/ Hinh thitc khen A
Thang/Nam Co quan quyét dinh thuéng Danh hi€u thi dua
5. Ky luat Pang, chinh quyén; tién 4n, tién sy (néu c6)
Théng/N&m S0 Quyet dinh, Ban an/ Hinh thirc Hanh vi vi pham

Co quan ban hanh quyét dinh, Ban 4n
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6. Qua trinh lwong ciia ban thin

Thang/ndm

T

~ X . A A Tién luong theo vj tri
Ma sb Béc luong Hé s0 luong " g ’
Dén viéc lam

oA A A A r 1.
7. Lién quan dén yéu to nwoc ngoal

7.1. Cén bd, cong chirc, vién chirc c6 yéu to nudc ngoai’

7.2. C4n bd, cong chirc, vién chirc gifr chirc vu 1dnh dao, quan ly co than nhan
c6 yéu t6 nude ngoai’

III. QUAN HE GIA PINH CUA BAN THAN

1. Ong, Ba (ndi, ngoai)

Quan hé

Dic diém chinh tri

Ong ndi

~DANOC: v s QUBC HCR: oo

= QUE QUATL ..o

- Noi thudng trll: ......cceevereniiiireee e

SNOL OB NAY: ..ot

- Ngh nghi€p, NOT IAM VIEC: ....eeecveeeeeeeiirsccirrsrsisss s

- Lién quan dén che @0 cli (MU CO): .....vvimrmeiiiiiniici

1 K& khai theo Huéng dz'i.n
2 K& khai theo Hudng dan
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Ba ndi

~DANOC: i s QUOC HHCR: .o

= QUE UAIL ..ottt e

- NOi thudng trl: ..o

“NOT G hi€n NAY: ..o

- Nghé nghiép, noi 1am vi€c: ...,

- Lién quan dén ch€ 40 cli (N8U CO): ...cooviviiiiiiiiicccc ]

Ong
ngoai

c DA OC: e s QUOC HHCR: .o

= QUE QUAIL: oo

= NOT thuONZ T oo e

SNOT G hIBN NAY: ..o

- Ngh nghiép, n0i 1AM VIEC: ........oooovviieieiecee e

- Lién quan dén ch€ d0 cli (NEU CO): ....eovevviiiiiiiiiic )

Ba ngoai

SDANEOC: i s QUOC R oo

= QUE QUAIL ...

= N HUOTE TTL: oo

SNOT G RN NAY: ..o

- Ngh nghiép, n0i 1am VA8C: .........coovoervvereereeeceeeeesers e

- Lién quan dén ché d0 cli (€U CO): ...ovvvveiiiiiciiccee
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2. Cha, me dé, nguoi truc tiép nudi dudng

Quan h¢

Pic diém chinh trj

Cha

S HO VAN et st aisast s T TS

-DAntoC: .ovvunrnnene ervrerrera el L e e o .3 TON gido:. v
S QUOC HHCRE . eeetie et
= QUE QUAIL ..eeeneeeneeetia e et e e
- Noi thudng trit: ....ooooviniininnannens S S USSR
- Noi ¢ hién nay: ........ rerrerer P ae Beacicasissiion e AT ot
-Nghénghiép, noilam viéc: ...ooiiiiiiiiii,

- Thai @ chinh tri: ................. P o s @it s Hasbsinfop s B Boss sl § o issciscissin s
-Liénquandénchédécﬁ(néucé): ....... S e e e

T L R R R R L L R A A LA A AL AL AR AR A bbbl

- Tién 4n (08U COY: wvvvreeeeenneeieeeiie e PP ERS—— e

“HO VAtEN:. .o T - s e
- Ngay, thing, ndm sinh ........ooiiiiiii s

e S8 CAIL UGG, ettt e e e ettt e e eas e erae et aa e ettt aeesaetan et aeaa s eaensaneaanans

- Qubc tich: «.eevvreeeeennn. s e e
= QUE QUATL et eeie e e e e e et s
= NOT EIUEONE T+ eeeeeeineneee e e ettt
B 1111 01 1T S

- Nghé nghiép, noi 1am vi€e: .........oooviiienieiinns

.......................................................................................................

- Thai A0 chinh trl: «.evenie e
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- Lién quan dén ch€ d0 cli (€U CO): «.evevvnininininiiiiiiiii e,

Nguoi
tryc tiép
nudi
dudng

- Ngay, thang, ndm Sinh: ........coooiiiiiiiiiiiii

- SO cén cudc: ..... e ERemenan et nenena s § o AEEE 5 RN Yo NS o008 S b e s R vt e s KF X0 e EEe < vone

S QUOBC HICR: .ttt et et et
= QUE UAN ..ttt et e
- NOTthuONG trl: o.eveee e SO
SNOT G RN NAY: .ovieieeieee e

- Nghé nghiép, noi 1am Vi€c: ........vvvveerereeereennen.

.......................................................................................................

-Thai d0 chinh tri: ...o.ovinie e

- Lién quan dén ch€ d0 cli (N€U CO): «.ovvvvvnniniiiiiiii i

~THEN AN (DU CO): oo

3.

k )} ? A A’ A .
Vg, chong, con (bao gom con dé, con ddau, con ré, con nudi theo quy dinh

cua phap ludy)

Quan
hé

Piac diém chinh tri

Vo /
chong

- Ngay, thang, nam SINh: ........cociiiiiiiiiiiiiiii e,

R 11 Ko (0
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= NOT thUGNE tIT: oevneeeieeei it e e ee e
“NOL G BB DAY +etevieeneencen et i it ieee e ettt
- Nghé nghiép, noi 1am viéc: ............... e ittt A A e aa AR AR .
- Théi 6 chinh tri: «..ovuvrin i e
- Tién 4n (néu cd): .......... e e At e e B L o TELF AT TR T oo mroarsopr

- Niim két hon/ly hon (éu cd)......eeveeveeerrnnn e e N

Con

SHO VALRNI . e e s ; Gidi tinh:.............. e
- Ngdy, thang, n&m SINN: ......ooiiiiiiiiiii
-S6 cin cudc: ...oovvnnnnnnn. . e e e weeeen
-DANOC: .o ; TOn gido:............... Tl rsrersrateeree e TS aes B

FQUOC HCR: Lottt s

- Noi thudng tril: ....oeviiniiiniiieeenee S P B
B N [0 T o 1= 1 7 £

- Nghé nghiép, noi [am VIEC: ......cooovmniiiiiiiiiii e

..........................................................................................................

- Théi 4§ chinh tri: .....ccocoeieiininanennn. P S FERE Y o A s VR B L RN 6o .

Con

-Hovatén:.......ocoveeevennnnn. et e s Giditinhe. ..o
- Ngdy, thang, ndm sinh: ............. e e e P =N L P—

e S0 AN CUGC, .« onr et ee et ettt ettt een e et e aeee ettt raa e e a e e e aaaeaas

B [0 1R 110 o4 =

B [0 T 1= T S
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-Nghénghiép, NOTJAM VIBC: ..ttt et s

..........................................................................................................

-Thai @0 chinh tri: ......coooiiiiiiiiiii e

-Tién 4n (MU CO): wvvvvvrreeeieeeane e e

4.

Anh, chi, em rudt

Quan hé

Diic diém chinh tri

Anh/Chi/
Em

- Ngay, thing, DAMSIIIE 5. . 5. s 01 cmmevs g pemy et s s e o s
= SO CAN CUGC: ..oevveeeeeiieeeie e w e oee 33808828158 48 LB 8 28 5 5 i
FQUOBC HICR: .ottt e e e e
- Noi thuong tr: ........... tetrarsuvenn s nmmn s e AR en oo s e on e e EUEEH e o § RS o oA e e maneres

-NOiGhiBNnay: ..o.oovveeiieieiiiiii e

- Thai d0 chinh tri: ....oeniii i

“THBN AN (DU CO): o.vvve et

Anh/Chi/
Em

-Hovatén:............ eenenatreereannaatantenamunenttoetrgnts ; Gidi tinh:..... J
- Ngay, thang, ndm Sinh: .......cocoooiiiiiiiiiiiiii .
2 S8 CAIN CUGC: ettt et e e e e e
s QUBC IO vttt e e e
- Noi thudng tra: .............. meecenurmm i § smse e ornrncn 8§ o 0sm o forn00m . 00msn s 5 msne n  ove SR s

-NOi G hinnay: .....cocveviiviiiiiiiiiiiiiiiean, e

-Thai d0 chinh tri: ...oovviei i

-Tién an (MBUCO): ..ovvvvvvneeeie e e

Anh/Chi/
Em

- Ngay, thang, ndm Sinh: ........cooiiiiiiiiiii
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Yt et oL PP TP PP,
= QUOC HHCR: 1eetitt e ee et
B R 110 e Y- o A T T T

S NOT O RIEN NAY: . eeneeinen i

- Thai 6 IR A2 «nvnvuerirreneen ittt

~Ti8N A1 (DEU CO): «eevvvvneeenneeettiiiier et ter s e e et e e e

IV. QUAN HE GIA PINH CUA VG HOAC CHONG

1. Cha, me dé, ngudi trwc tiép nudi dudng

Quan
h¢

Pic diém chinh tri

Cha

o3 7T = O
- Ngay, thing, nAm SINN: ......eiiieiiiii i

e S0 AN CUGC: onneeseeee e e e eeeneneeesessasnsennsaasencasasssesonssssnssonenssseinsesnesensennassnsees

0 T3 Lo 1) P PR

= QUE QUATL . eveeeeene e et e et et e e e e ettt e s sttt
= NOT HHUONE T 11t eeneeeneen e et e et et e
- Noi ¢ hién nay: ............. T TRt

- Nghé nghiép, noi 1am vi€c: ........oovvieeeeeennnnininnn

..........................................................................................................

B § 7T G0 1Y 1111 o ORI PRSP PPN PPRITE
- Lién quan dén ch€ d cll (DU CO): ...vvvvuneeiiiiii i

= THEN AN (DU CO): e eeveeeeeeesieeeeet ettt e sttt e e e et
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- Ngay, thang, ndm sinh: ..........ccoviiiiiiiiiii e e

B o1 1 Ko 0 [T e

FQUOC HCR: .t et e
= QUE QUAN: ...... o000 005 5 swmms s 5o owmns § 5§ FmBmammaREs s €5 Cxsanms 54 ¢ WHSHE €2 4 ¥#EUSERIEN 381 1 0T SWEETRY YN
= NOT thATONE TS samsins s 5 mamtns 5 » 5 rsnmmussstios Rsiesssmmnns s 43 1 THSSEEE b ¥ 3 yRALERELE 553 ) SIDEEHTERITTESY
-Noidhiénnay: ..........oooeiiiiinni, e e

- Nigh® nghidp, 0T JAM VIBC: ...vvvvveeeeiirieeeiieeeeieteeeeesnneebteeeee e e e beeniseesssienns
-Thaido chinhtri: ..........oooooiiiii. J PPN
- Lién quan &n ché d6 cii (MEU COY: .o

55 8 88 6 886888580888 000 006888000 e 660 se 0080080808800 0 0600800000000 0c00eseE00000000000080000EsI0R0EIRsORNNRsIENTSSD

-Tién 4n (08U CO): wovvneiiiiee e e e

Nguoi
truc
tiép
nudi

dudng

N e 11 R (6 [ o S PP

- Ngay, thang, ndm sinh: .............coooiiiinn, v . e

S QUOCHCR: oo s e eeneaad
mQUE QUAN ..eveienineee ettt et e e reaans
= NOT thUINE T2 .« et eeeiinneieenreronnem e satiensaresastssosiinie s asessnesissssssssoissssonossers
~NOT G hIBNDAY: «.oneeiiiit e R

- Nghé nghiép, noi [am VI€e: .......ocoovviiiiiiiiiiiiiii

BT ¥ TR Lo )] 111111 1 1o MO
- Lién quan dén che d0 cli (€0 CO): ..cunvvrinrivenimmmunsresinsermmeesssoensrompseerasssisassise

= THBN A1 (DU CO): .. vieneiei ettt e et et
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2. Anh, chi em rudt

Quan hé

Pic diém chinh tri

Anh/Chi/
Em

- Ngay, thang, ndm sinh: ...............
mQUOC HCHE . vveeerrrrrenneeren s emuecirt s e i e e e st s s haa b st s e e s naaeene s
B [0 10 ) 1T o U P PRI e

B (00T 11 V- o g PR

-Thai 30 chinh tri: «eeuveeneninenieiiiiiiiir i

— Tidn AN (D8U CO): vevvvnnennrrennnremuuiresseiamieirenaiesssnnaesseesen s esesessssoassasees

Anh/Chi/
Em

- Ngay, thang, ndm sinh: ...........
s QUBC HICR: oeeerreeuuierereenaeiustat s imrar e e rrrre e s e et toa e s s e n e een e
~NOT thUODE tT: «eveeneesanosiossoesoremmeesbsrensarenonnassseasasesmmnsosesiusssammnsnssssssosssns

“NOL G DB DAY: ceuveenrrineaiesiensmerniaesensrnnranerensasiueenerieteas st sannn s asisessassoses

~TRAT A0 I CRINIALT: .o e e iie o st - « 2o e sew i fom i rmlSfsa om0 i i i i i 888 8 S B '

= T80 A0 (BEU CO): 1vveveerrrrencerenniisireeiietesessanesnnrnrennabarasastsonosssestensssosssnns

Anh/Chi/
Em

- Ngdy, thing, ndm sinh: .......oooiiiiiii s
QUOBCHICHY . vveeeevvuvnssanon oo £6oommes fho v miamn st on s a8 s s s o s s s 0000
B (TR 110 vy V= o

“NOL G RIEN NAY: +.vvnevnrenineneiin ettt s s

~ThAi A0 I 17 .. o\ cevveneenosasmamaneassnssassmnssns ssinoaisssaonosssssssssasims s swovaues
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STHEN AN (DU CO): . ovvee et
....... , ngay ...... thang ....... ndm 20..... veereeny DAY ...... thang ....... ndm 20.....
Nguoi khai . A > 2 16 nke RA
Téi xin cam doan nhitng Xac nhén cia co quan quéan 1y can bg,
161 khai trén day 1a ding su that cong chirc, vién chirc

(Kp tén, ghi r6 ho tén) (Ky tén, dong ddu)
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o — " LY LICH TOM TAT

Pon vi co sd:

S6 hiéu cén bd, cong chirc, vién chirc

(St dung trong cong tdc bdu cir, tng cir)

1) Ho va t8n Khai SINN: ...ttt
Anh mau 2) Cac tén goi KhAC: ..cooviiiiiinenniennene
(4x6cm)
3) Sinh ngay, thang, nam: ............... / — 7/ S— 4) Giéi tinht............
5) QUE QUADL ..eveeeeeeiuiiiireeernire st se et st et e
6) NOT thUINEG T ..ovvieiririrerenenensseseies e
NOT G HEN NAY: «vvevenecirririeierrestee sttt s ns
T) DAN tOC:...coueurreersrerreneismmnestsnassssasassens 8) Ton gido: ............
9) Trinh d6 hoc vén:
- Gi40 duc phd thdng: .....evverreereeererrseenieriirnnsnes - Chuy2n mon, NEHIED VI cvvueueeeeserreresseeeeerssensessssssssnsss
- Ly ludn chinh tri: coeeeenniins - Hoc ham, hoc vi cao ARAL: oo
- NEORL N covvvrversererecrmseneancassenens -Tin hoC:uvvennneeerenn - Tiéng dan t6¢ thidu $6: .......evevrvvveeeereeeennnenes
- QuAN I ThA TIUGC: .. eevee e e ennn - Bi dudng chitc danh nghé nghip: ...........coovveeererrnnnnns
10) Nghé nghi€p hI8N DAY :......oeeriiiieiiiitiiee ettt
11) ChUC VU RIEN T8I ...t ceceaeeieiesia s

12) Chirc v Ki8m NRIEM: ...uuviiiiiieeriiiiiiii s

13) NOT COMEZ AC: .+ eeveeeuniiiiraeeeenias e s ettt e e s r s s e s e st et e bbb s s st s
14) Ngay vao Pang Cong san Viét Nam: ....... Lovoveid eeeennans Ngay chinh thuc: ....... /ARSI / R——
15) Tinh trang ST KNOE:. ... ..uuvuuuuuurniinireere ettt
16) Céc danh hiéu thi dua va hinh thirc khen thudmg:..........oooiiiiiii
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TOM TAT QUA TRINH CONG TAC

Tir thdng, nim dén

x ry oA °m I3 /4 a 9 . R s 292 a9
théng, nim Lam cong viéc, giir chirc vy, cap bic gi? Tai co quan, to chirc, don vi ndo? & diu?

............. ,ngay ... thang ... ndm20..... ceverrinrinny NEAY ... thang ......... ndm 20........
Nguoi ké khai Xdc nhin ciia co' quan c6 thim quyén
(Ky tén, ghi ré ho tén) : (Ky tén, dong dau)



Mdéu SYLL-2¢/TW-2026 ban hanh kém theo Quy dinh s6 211-QB/TW, ngay 07/8/2026 ciia Ban Bi thu

BO, Tinh:..............

SO YEU LY LICH

(DUNG CHO CONG TAC QUAN LY CAN BQ)

Ho va tén khai sinh:

Tén goi khac:

Ngay, thang, nim sinh: v / Gio6i tinh (nam, ni):.....c.o

Qué quén:

Chirc vu, don vi:

S6 hiéu can b:

2.QUDTW211(PL3)BIA2C.DOCX




SYLL-2c¢/TW-2026

A.BAN THAN

1. SO LUGC LY LICH (Thong tin chung vé c4 nhan)

1) Ho va t&n khai SINh: .oovieiicieeeecn s

2) CAC t8Nn 801 KNAC: .everrerricteieeiiccc e

Anh miu 3) Ngay, thang, ndm sinh: ............... /S ! SO 4) Giéi tinh: .......
Coe, 5) NOi QA0 kY KBAL SIN: coooeveceesseeesssesssesssssssnssesssessssssssss s

6) QUE QUAN. ...oouvmrimencrenrnniesst ettt

7) NOi thUONE 110 ceceeninenrrreeressssessisse et e

NOL G HEI DAY : cevveereneniereriirierereinessesssssss ettt

S8 thué bao di AONE: .....ccccevemerreriiceirieiiete st sesaetaenes

) DANtHC . ..vvveireienaeaee, 9) TON IA0: ...cvcrerercrierrecrinenannes

10) S6 Ciin cudc/HO chibu: .....ooovvvveeeiveeiieereenn e, NEAY cép ...... - , hoi cép ..............
11) CAP Y BN TH: 1ervvuevrvvversessssssssseseeueeneemeaneesseseese st esebe ettt
12) CAP 8y KIiBI DRIGI: 1.vvvvvvveseeeeenreereeeeecsesssssssssssssassssssssssssssssssssssssssss s ssssssssssss s
13) ChiTe VI RIEN T8I ....uveiiieeireeuessessse et s s

Ngy bé nhiém git chirc vingay phé chudn, chudn y:...../...../.....; Ngay bd phiémlai ....../.../........
14) Chic VU Ki€m NRIEM ..ouvvnrenrrrariaesiessssseis st s

15) Ngh? nghiép trudc khi drge tuydn dUnE: .....ccecomersmimssomssssmssssssssss s e

16) Ngay dugc tuyén dung lan du:....../...../ecceveeee. : CO quan tuyén dung:........oooeveeeeeeerereecmeenens
Ngay dugc tuyén dyng 1n sau (néu c6) ......... A — : Co quan tuyén dung:........coeeevereeeenene
17) Ngay vao co quan hién dang CONg tAC: .......ewuverrmrneiisminisisess st
18) Ngay vao Pang Cong san Viét Nam:......... 7/ I Ngay chinh thic: ......../ ......... /...

19) Ngay nhap ngil: ....../...../...; Ngay xuét ngii: ...../...../.....; Quan ham, chirc vu cao nhét (ndm): ....
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20) D6 trong chilh SACK:.......c.vviiveiieetie e et e e s
21) Trinh d6 hoc van:

- Gi40 duc phd thONE: ...eeeveerverrvereerrreriesesereeneeenee - Chuyén mon, nghi€p Vu: .....cceeveunee.
- Ly Tuan chinh tr: coveeeveeeeeeeeeeesessiesesesseesesseeennee - Hoc ham, hoc vi cao nhét: ..................
- Ngoai ngit: ....coeeveveeriiininins - Tinhoc:............ - Tiéng dan toc thiéu sb: ........evveevrreeree.
- Quén Iy nbad nude.............. - B6i dudmg chirc danh nghé NEHIEP: ...vvveeriieirieeee e e
22) Ngach, chitc danh nghé nghidp: ..........reeeeeeerervcrererneen. ME SE: cooeeeieeeeieiiieeeeee e,
Béc luong: ....... Hé sb: ........ Ngay hudng ....../....../ ......... S6 BHXH.......... S6 the BHYT: ......
Phu cép chircvu: ............. Phu ce"lp kiém nhiém: ................ Phu cép khac: ......coeeiiininnen.
23) SO trudng CONG tAC: ..vvuverrereeererreeneens Cong viée da 1am 180 nhat: ......coovevvveeerierreeeeesesesieeeaes

24) Danh hiéu dugc phong (Nam nao): .................

25) Tai khoan mang xa hfi: ...............

II. PAC PIEM BAN THAN

1. Qué trinh 1am viéc, hoc tip trudc khi dwgc tuyén dung

Tir thdng, nim

d&n théng, n&m Hoc tap, lam gi, & dau




3

2. Qua trinh cong tac tir khi dwoc tuyén dung dén nay

2.QUDTW211(PL3.1)2C.DOC

T}‘I thang, nam Chirc danh,‘chl’xc vy, don vi cOng tac
dén thang, nim (Péng, chinh quyén, t6 chtic chinh trj - x3 héi...)

3. Pao tao, bdi duding vé chuyén mén, nghiép vy, 1y ludn chinh tri, quin Iy nha nuéc, tin

hgc, ngoai ngir

Tén truomg/co | Nganh hoc hofic en16p | qpo oo\ fmh e | van biing,
s& d4o tao hoc g1an ¢ dupmg | chimg chi, rinh 4o

4. Danh hi¢u thi dua va hinh thirc khen thuéng

S8 Quyét dinh/ Hinh thitc khen

ey ) Danh hiéu thi dua
Co quan quyét dinh thuong

Thang/Nim
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5. Ky luét Pang, chinh quyén; tién 4n, tién sy (néu co)

Théng/Nam SOiQggedinteBinidn’ Hinh thitc Hanh vi vi pham

Co quan ban hanh quyét dinh, Ban 4n

6. Qua trinh lwong ciia ban than

Théang/ndm , Tién luong theo vi tri

Mai so Bac lwong | Hé sb luong

T

£ viéc 13
Pén vC lam

7. Lién quan dén yéu t6 nwéc ngoai

7.1. Cén by, cong chirc, vién chirc c6 yéu to nudc ngoai’

7.2. Cén b, cdng chirc, vién chirc gifr chitc vu 1anh dao, quan 1y c6 thin nhan c6 yéu t6 nu6c ngoai

2

B. QUAN HE GIA PINH

I. QUAN HE GIA PINH CUA BAN THAN

1. Cha, me dé, ngudi tryc tiép nudi duong

Quan h¢

Pic diém chinh tri

Cha

fQUBC TR ettt e aa e
“QUE QUAN «.uininiine et e

= NOT thUONG T «.eniniee e

! K& khai theo Huéng din
2 K& khai theo Hudng dan
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- Noi ¢ hién nay: ........... TS S SR SRS e

- Nghé nghiép, NOT 1AM VIBC: .....ooiiiiiiiiiiii e I

= Thai @0 CHIND I «uneneeneene e
- Lién quan dén ch€ d0 cli (N8U CO): ..vvvnneneriinniiiiiii e

- Tién 4n (08U CO): cvvvvvvrrnvreeeenee e SO ..

B S 103 8- + L LT RO
- Ngay, thang, nim SiNh: ......ooeiiiieneneiii
o S0 CAIL CLIGIC: +n vttt ettt e ee e e e e e et st ettt et r e e e e ettt s
B0 711§ (o OOV ; Ton gido:............ s
0T Yo 1 e
~QUEQUAN: .. S S RS
B (031510 (v 1T ¢ | P RCAIRETEE S
- Noi ¢ hién nay: ....... o sasm R .40 i o4 TS LMD erem e it g < e ke oae R v

- Nghé nghiép, noi JAm VIEC: .....ceeririiiiiiiiii s

- ThAi @0 CHINN tTHT L.veireeeei e et
- Lién quan dén ché d6 cii (n€u c6): ............... e e

~ TN AN (DEU COY.cvveeevreeeeree et e eneeenetit s et e et e e b e et sttt

Nguoi
truc tiép
nuoi
dudng

B 2 (VR 7§ 1= 1 RSOOSR R ; Giditinh:..........eeees
- Ngay, thang, ndm sinh: ..................... oeescenesel St — TR R RRU—
B et oL R LLTERTTRTTPRPRLPRRRS
-Dantdc: ..ovviiinnnnnnn 3 TOD @IA0: e ceeeeienininiinirir e et e et aa e

s QUBEC O L.ttt

7

~QuUe qUAN: ... i S SN SRpR—— NN N B .
= NOT tHUONE UL eveeeeneen ettt et e

S NOT G RIBI DMAY: «ueeneeeneiii i e e e e et ettt s
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- Ngh€ nghiép, noi 1am VI€C: ......coeveiiiiiiiiiiiii e

-Thai @0 chinh tri: .....coveiviiiiiiiiiiie e et
- Lién quan dén ché d¢ cii (néu co): ............. PP

8 0 6 8 6580000 8088008680880 0 800 P8 S 886 80 868 T8 S 80 0800 e 066000000 000000000000N0000N08s00E00AN0seRssRRsNRBOTNNE

- Tién 4n (néu co): ..ooeevvvvennnnnn P PP

2. Vg, chdng, con (bao gém con dé, con déu, con ré, con nudi theo quy dinh ciia phap lugt)

Quan
hé

Pic diém chinh tri

Vg/
chong

B 5 (R ;1 (-1 PP ..
- Ngay, thang, ndm sinh: ............... PP N
= S8 CAN CUGIC: vt e e et e e e e e e e et e e e e e e e e e e et e e e e aeee s o
-Dantdc: ............. e e ; Ton gido:.............. e
S QUBC R e e
= QUE QUAT: L.ttt et
- Noi thudng tr: .......... e e
- NOi @ Di€N DBAY: sserrieceriiimorsnsrsesecantessersnrsnrianseestsnrsssnmsstarssssansessnanessarussarsed
- Ngh& nghi@p, n01 IAM VIC: .....coooveiiiiiiiiiieeeeeeieeee e e e e e et e et e eeeesssnneseeseanae
-Thai @6 chinh tri: ......cocoiiiiiiiiiia s AR At

S T8N AN (NEU CO): et e N,

- Nam két hon/ly hon (néu cb)..........evveennes e

Con

- Ngay, thing, ndm Sinh: ........c.cccviiiiiiiiii

B N o1 1 10 (o LS

A\ [0 115 (o V4 ¢ R
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B 0 01113 1 17 2 e
- Nghé nghiép, noi lam viéc: .................

- Thai 46 chinh i «.vuveeeenien e et

~THBN AN (DU €O): vvveeeeeereeeneeeeeesseeereeteeeeaessme et e et e et e st

3. Anh, chj em rugt

Quan hé

Pic diém chinh tri

Anh/Chi/

Em

- Ngay, thing, nEm SINR: .....coooiiiiii
S0 CaIL UG, . veeeneeneeneneteenrasnsasasaseneuteenensanet et tarataesastneenesstsssraanssnsens
Q1 o 1o OO U T
01§11 10 0T ¢ TR

1T T 0 1T

- Thai 06 chinh tri: ..evueerneeniiiiii e

S THBN AN (DB COY: «eevvveeeeeeeeeesieete e ee et e e e sr e e e e e e et

II. QUAN HE GIA PINH CUA V@ HOAC CHONG

1. Cha, me dé, nguoi truc tiép nudi dwéng

Quan
h¢

Pic diém chinh tri

Cha

- Ngay, thang, nd3m sinh: .......coouiiiiiieriii

I W1 W) o 1o TP

S QUOC LICH: +veevreuuueseeeeenenis sttt et e e e e e et et

0T 1 T L
B TR 110 17> o ¥ T e

= NOL O BIET DAY: ernetneiinein ettt et e s
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- Nigh® nghiép, N07 IAM VIBC: ...vvvvrieeeeiiieeeeeeeniiieeen e e

............................................................................................................

- Thai 49 chinh tri: ............ hetenneeonmne s neaeassaasaesbevesacssneiEReseerstassnontnefiEeetnreenes
-Lién quan d€n che d0 cli (N€U CO): ...vovvvrininiiiiiiii e

= THBO AN (MU COY: .evvveeee e e et eeea e e e e ettt e e e et et e e e e ee e

-Hovatén:....... e ettt iaaes
- Ngay, thang, ndm sinh: ...........oooviiiiiiiiini P e

B o1 R o100 Lo N

-Qubctich: .......oooeeennnnn et ettt
Q17100 |1 LR T
- NOT thUONG I . vueeneeiei e e .
~NOT G BN DAY: .eureniiieeierriieieiiiienreiioncionsesmbereestiarersisorsrsoertnssnsarsncnssanns

- Nigh& nghidp, N01 IAM VIEC: ....vvvvveeieeeeeeiiieiiiieeee et s sssassnaes

............................................................................................................

- Thai d¢ chinh tri: ..... e e e ettt 5
- Lién quan dén ché dg cli (neéu co): .............. e .

~TiN AN (N8U CO): v U UURRRT

by

Nguoi
truc
tiép
nuoi

dudng

v ot (¢ [ U
- Ngay, thiang, ndm sinh: ..........oooiiiiiiiiiiii

A A

-Dantdc: ......... e 3 TON IA0 e et

= INOT thUEONG T L.eeeit it e

SNOL G RN DAY: L.oenienie e e

- Nghé nghiép, noi 1am VIC: .........ccviiiiiiiii s




2.QUDTW211(PL3.1)2C.DOC 9

............................................................................................................

- Thai 6 ChINI T2 Luueenserneeii it e

- Lién quan dén che @9 cli (NEU COY: +ovvvvvnrrereiniiiiiiiiiiii

~ THBI AN (DB CO): <. vveereereeeueeeseireereesteemae s e s ess e e e e s e ese e ebe bbbt et et

2. Anh, chi em rugt

Quan hé

Pic diém chinh tri

Anh/Chi/
Em

- Ngay, thang, nAm SIIR: .....iiniriiii e
CQUBC RS vevuveereerseerisiernessesesre s st sstne st s s b sae s e g e b e sresr e s esesat s
B 01 R110 1o+ T2 o A T

S NOT O RGN DAY: .. etneeneiin it e e et e et s

B VT (o001 11118 g P PRR IR

~Tien AN (DAU CO): «evevrrrrrvreunereiintiiie s reee s e e s se s s r e e et te sttt e s e e e teer e e s s eat e e nennee

Nguwoi khai Xédc nhin ciia co quan quén 1y can by
T6i xin cam doan nhitng (Ky tén, dong dau)

101 khai trén day 1a dung su that

(Ky tén, ghi ré ho tén)




B6, Tinh: BSLL-2d/TW-2026
3 :

DPon vi truc thudc: ........eer L
S6 hiéu c4n b, cong chire, vién chirc

Pon vi co s6:

PHIEU BO SUNG LY LICH*

(Ter ngay thang nam dén
ngay........thang............. nam ... )

1) Ho va t8n khai SINh: ........ooveiireeicemmnmnsnsssss s ssnssnssnss 2) Gi6i tinh: ...,
3) CAC tBI OT KRAC: ..eoooeeeeeceaameeeees e
4) Sinh ngay, thang, ndm: ................ e (SN

5) NOi thUuONG T ..o

NOL G RN NAY: ...

Sé dién thoai lién hé: .....

6) CAP VLY BEIL TAI ...
7) CAp 1y Ki€m DIIEM: w..cooorvooeerrrcerrreeeresnsessssssssssissssssnnnsssssssssssssssenss - T N
8) CHITC VI HEI 11 ... ...ocvovvcrreeeeneeses s sssss st
9) Ngay vao Pang Cong san Viét Nam: ........ /N Ngay chinh thirc: ......./......../ucce.
10) Tai khoan mang x& hfi: .............

I. CHU'C DANH, CHUC VU, PON VI CONG TAC

sty = s Chirc danh, chirc vy dugc bd nhiém, bau cir, diéu dong, mién nhiém (trong dang,
ang, nam ; X 5 A . \i 1w 1:A .- . \s

}I & chinh quyén, doan thé, t6 chirc ciia nudc ngoai hodc lién doanh véi nude ngoai),

dén thang, ndm 2o X a: R " . o -

thay d6i vé ndi dung cong viéc, don vi cong tac, danh hiéu dugc phong ting...

IL. PAO TAO, BOI DUONG VE CHUYEN MON, NGHIEP VU, LY LUAN CHINH
TRI, QUAN LY NHA NUGC, TIN HQC, NGOAI NGU (chi khai b6 sung sau khi di két
thiic khéa ddo tao, béi dudmg va dugc cap van bang, ching chi, chimg nhdn)

Tén tru‘b’ng/cor s¢
dao tao, bdi dwdng

Hinh thirc dio Vin béng,

Nganh hoc hodc tén I6p hoc Thoi gian hec tao, bdi dwdng chimg chi, trinh 49

* Chi ké khai nhitng ndi dung thay ddi hodc bé sung so véi lan ké khai gan nhat.
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III. DANH HIEU THI PUA, HINH THUC KHEN THUONG

$6 Quyét dint/ . , . o
Thang/Nam . Hinh thirc khen thudéng Danh hiéu thi dua
Co quan quyét dinh
IV.KY LUAT!
Sb Quyét dinh/
Thang/Nam Quyst din Hinh thirc ky luat Hanh vi vi pham
Co quan quyét dinh

V. LIEN QUAN PEN YEU TO NUOGC NGOAI
1. Can bg, céng chirc, vién chirc co yéu t6 nudc ngoai?
2. Cén b, cong chic, vién chirc giit chirc vu lanh dao, quan 1y ¢6 than nhan c6 yéu t6

nudc ngoai’

VL. TINH TRANG SUC KHOE (thoi diém hién tai)

! Bao gbm ky Iuét Pang, chinh quyén va tam dinh chi céng téc, dinh chi chirc vy, dinh chi sinh hoat Déng, tién 4n (néu co).
2 K& khai theo Huéng dén

3 K& khai theo Huéng dén
4 Nha &, d4t & (ty 1am, mua, dugc cép, thira ké...), thu nhép, tai san c6 gia tri 16n khéc theo quy dinh cta phap luat (chi

khai nhimg phat sinh so véi thoi diém truée d6).
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VIII. VE QUAN HE GIA DINH®

............. , Ngay ......thang ........ndm 20....... ey NEAY ... thang ... ndm 20........
Ngudi khai bd sung Xdc nhén cia co quan quan ly can bd,
(Ky tén, ghi ro ho tén) cong chirc, vién chirc

(Ky tén, déng ddu)

5 K& khai nhing phat sinh vé s6 luong, dic diém quan hé gla dinh (than nhan d4 mét, tién 4n... cia cha, me dé¢; nguoi
truc tlep nudi dudng ban than; vq/chong, cha me d¢é, nguoi truc uep nudi dudng cua vg hodc chong, con dé, con dau, con ré,
con nudi theo quy dinh clia phép luét; anh chj em rudt clia ban thén).



HUONG DAN
khai mot sé théng tin trong cac miu Iy lich can b}
(Kém theo Quy dinh s6 211-OD/TW, ngay 07/8/2026 cvia Ban Bi thu)

A. Yéu ciu: Can bd, cong chirc, vién chirc, nguoi lam vige (sau dady goi
chung la can bg) trong hé théng chinh tri phai ty khai 1y lich (co thé ddnh mdy
hodc viét tay), khong nhd ngudi khac khai ho; khai trung thuc, ddy dd, 15 rang,
khong tiy xo4, sira chita, khong cach dong, khong bo tréng céc myc (néu khong
co thi ghi chir "khong" vao cdc muc) va phai chiu trach nhi€ém vé céc noi dung
khai trong cac mau ly lich can bd.

B. N6i dung khai:

- Tén co quan, don vi quan 1y, sir dung cin b (b, tinh; don vi truc thudc;
don vi co s&): D& nghi ghi ddy dd, rd rang bing chit in hoa, c6 du!.

- Anh ciia can bd 13 anh mau, phong nén xanh, dwoc chup theo kiéu chin
dung trong thdi gian 12 thang tinh dén thoi diém ké khai 1y lich; anh phai 13
hinh, 5 nét, kich c¢& 4x6 cm va dugc dan vao dung vi tri quy dinh, déng déu
giap lai ciia co quan quan 1y cén bd? hodc co quan c6 thidm quyén’.

I- SO LUQC LY LICH

1. Ho va tén khai sinh: Ghi dtng ho, chit dém va tén nhu trong Gidy
khai sinh bang chit in hoa, c6 déu.

2. Céic tén goi khdc: Ghi tén goi khic hoic bi danh (néu cd), ghi ddy du
béng chit in thuong.

3. Sinh ngay, thang, nam: Ghi ding ngay, thing, ndm sinh trong Gidy
khai sinh.

4. Gi6i tinh (nam, ni#): Ghi rd 13 nam hojc nit.

5. Noi ding ky khai sinh: Ghi ding, dAy du nhu trong Gidy khai sinh; day
du dia danh hanh chinh 3 cip: Tén xa (phuong, thi trdn); huyén (quéan, thi x4,

thanh phé thudc tinh, thanh phé thudc thanh phé tryc thudc Trung wong); tinh
(thanh phé tryc thudc Trung uong).

1 Ding cho mu So yéu Iy lich (SYLL-2¢c/TW-2026).
2 Ding cho Quyén 1y lich can by (LLCB-2a/TW-2026), So yéu ly lich (SYLL-2¢c/TW-2026).
3 Dung cho Ly lich tém tit (LLTT-2b/TW-2026).
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Tai thdi didm khai Iy lich, néu dja danh hanh chinh d& c6 sy thay dbi so véi
dia danh ghi trong gidy t& dugc cép truéc day thi ghi dia danh hanh chinh trude
day va ghi chu dia danh hanh chinh hién tai.

6. Qué quan: Qué quéan ctia c4 nhan dugc x4c dinh theo qué quén clia cha
hoiic me, theo thoa thuén cta cha, me hodc ghi trong to khai khi ding ky khai
sinh (theo Luat HO tich); truong hop ca biét ¢o thé ghi theo qué quén ciia ngudi
truc tiép nuodi dudng minh tir nhé (truomg hop khong biét rd cha, me dé), ghi dia
chi nhu muc 5 néu trén.

7. Noi thwong tri: La noi can b sinh séng 4n dinh, 1au dai va da duogc
dang ky thuong tro.

Noi 6 hién nay: La noi thuong tri hodc noi tam tri ma cén bg thuong
xuyén sinh séng. Truong hop khong c6 noi thudng tri, noi tam tri thi noi &
hién tai 12 noi can bd dang thyc té sinh séng.

Trudng hop thudng tri (noi & hién nay) & trong nudc thi ghi ddy du thon
(4p/ban), xi/phudng, tinh hodc s6 nha, dudng phd, t6 dan phd, xd/phuong, thinh
phd tryc thudc Trung wong noi minh dang ky thuong trl; truong hop khong c6
noi ding ky thudng trt thi ghi theo noi dang ky tam tra.

Trudng hop can bd cu trd & nude ngoai thi ghi theo dia chi thuong tra
hodc tam tri & nude ngoai.

Ghi rd so dién thoai dé thuén tién cho viéc lién lac khi cén thiét.

8. Dan tdc: Ghi 10 tén dan tdc cia can by nhu: Kinh, Thai, Tay, Nung,
Muong...

9. Tén gido: Tai thoi diém khai Iy lich, theo tn gido nao thi viét rd tén ton
gi4o d6, ca chirc sic (néu c6), nhu: Phét gido, Cong gido, Tin lanh, Cao Dai, Hoi
gi4o... Néu khong theo ton gido nao thi ghi "Khong".

10. S6 Cin cwdc/Hp chiéu: Ghi rd mot trong hai loai gidy to con gia tri
stt dung, c¢6 dan anh va thong tin cd nhan do co quan co6 thAm quyén cép: Tén
loai gidy t&, s8, co quan cép, ngay cip gidy to do.

Vi du: Thé cin cude sb ....... , Bo Cong an cép ngay ...... : Ho chiéu sb
B234567, Cuc QLXNC cip ngay 14/02/2020.

11. Cép uy hién tai: Ghi chitc danh cip uy cao nhét da dugc dai hoi dang
bau (bi thu dang uy, chi uy vién...).
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12. Cip uy kiém nhiém: Ghi 3 chirc danh cép uy hién tai dugc dai hoi
dang hoac hoi nghi ban chép hanh blu (ngodi cdp uy cao nhat hién tai).

13. Chirc vu hién tai*: Ghi 18 chtrc vy ldnh dao hogc chirc danh cong viéc
chinh dang dugc phan c6ng dam nhiém, chirc vu dugc bAu, bd nhiém vé Dang,
chinh quyén, doin thé va ghi rd ngay, thang, nim duoc bd nhiém (phé chuén)
ho#c ngay, thang, nam bd nhiém lai.

14. Chirc vy kiém nhiém®: Ghi rd chirc vy, chirc danh 13nh dao ngoai
chirc vy, chitc danh hién tai.

15. Nghé nghiép trwéc khi dwoc tuyén dung: Ghi rd d3 lam nghé gi
truée khi dugc tuyén dung. Néu chua c6 nghé, séng phu thudc vao gia dinh thi
gh1 cu thd 13 "Khéng nghé nghiép". Néu dd duge dao tao 0 bac dai hoc, cao
ding hodc trung hoc chuyén nghiép thi ghi 13 "Sinh vién"; néu 14 hoc sinh phd
thong thi ghi 14 "Hoc sinh".

16. Ngay tuyén dung 1in diu: Ghi 13 ngdy, thang, nim ban thin co6
quyét dinh tuyén dung va tén co quan, t8 chirc tuyén dung.

Truong hop thoi viée, tuyén dung l4n sau thi ghi rd ngdy, thing, nim ban
than c6 quyét dinh tuyén dung va tén co quan, t4 chirc tuyén dung.

17. Ngay vao co quan hién dang cdng tac: Ghi rd ngay, thang, nam vao
co quan hién dang cong tac (theo quyét dinh, hop d6ng).

18. Ngay vao Piang Cong san Viét Nam: Ghi rd ngay, thang, ndm dugc
két nap vao Pang; ngay, thing, ndm dugc cong nhén dang vién chinh thirc (nhw
trong Ly lich dang vién).

19. Ngay nhip ngii: Ghi ngay, thang, nam di bo doi, cong an va ngay,
thang, nim xuét ngi, chuyén nganh. Néu duoc tai ngil thi ghi ddy dii cac 1an tai
ngii, xuit ngii d6. Ghi 15 quén ham cao nhét, chirc vy, nim dugc phong (thing),
nim duoc bd nhiém tinh dén thoi diém khai Iy lich.

20. Péi twong chinh sich: Néu ban than 13 thuong binh thi ghi rd hang
mAy hoic ti 1 thuong tat (néu cé). Trudng hop 1a con gia dinh dugc huéng ché
d6 wu dai ngudi cb cong véi cach mang thi ghi 10 1 con thuong binh, bénh
binh, con liét si...

4 Dung cho: Ly lich tém tht (LLTT-2b/TW-2026); So yéu 1y lich (SYLL-2c/TW-2026); Phiéu bd sung 1y lich
(BSLL-2d/TW-2026).
5 Dung cho: Ly lich tom tat (LLTT-2b/TW-2026); So yéu Iy lich (SYLL-2¢/TW-2026).
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21. Trinh d$ hoc vén

- Gido duc phé théng: Ghi 16 @3 tot nghiép 16p mAy, hé 10 nim hay 12 nim,
hoc phd thong hay bb tiic van hod, vi du 16p 10/10, 12/12; nim tot nghiép.

- Chuyén mén, nghiép vu: Pa dugc dao tao vé& chuyén mén, nghiép vu gi
thi ghi theo chimg chi, van béng t6t nghiép da duoc cép, vi du: Cir nhan Lich s,
Cao ding su pham, K sur tin hoc.

- Ly lugn chinh ti: Ghi theo trinh d6 cao nhat d3 dugc dio tao, bdi dudng
dugc cip c6 thAm quyén cong nhin nhu: Ctt nhén, cao cép, trung cAp, so cAp.

- Hoc ham, hoc vi cao nhét: Ghi 15 hoc ham cao nhét 13: Vién si, Gido su,
Phé Gido su; hoc vi cao nhét 13 Tién si Khoa hoc, Tién si, Thac si, Ctr nhan,
K¥ su va chuyén nganh dao tao; néu cing chuyén nginh dio tao chi ghi hoc vi
cao nhét.

- Ngoagi ngitr: Ghi dai hoc tiéng Anh, tiéng Phép, tiéng Nga... (néu tot
nghiép dai hoc ngoai ngiz). D6i véi hé bdi dudng ngoai ngit thi ghi 1a: Anh, Phép,
Nga... trinh d§ A, B, C, D; néu c6 chimg chi ngoai ngit do cac t chirc quéc té cép
nhu: IELTS, TOELF, TOEIC hoidc khung Al, A2, B1, B2, C1, C2 chau Au thi
ghi theo déing vin bang, chimg chi hoc chimg nhan d3 dugc cép.

- Tin hoc: Ghi trinh d6 tin hoc cao nhét phit hop v6i vin bing, chimg chi
da dugc cap.

- Tiéng dén téc thiéu sé: Ghi tiéng dan toc thiéu sb phit hop véi chimg chi
da duogc cép hoic néi duge thanh tao tiéng dan toc thiéu s6 nao thi ghi rd tén
dén tdc thiéu s6 d6.

- Qudn Iy nha nudc/béi dwdng chikc danh nghé nghiép: Ghi 15 chimg chi
dugc cip ciia chuong trinh do tao nhu: Chuyén vién, chuyén vién chinh hay
chuyén vién cao cép...

22. Ngach, chirc danh nghé nghi¢p: Ghi 16 ngach cong chirc, vién chirc,
chic danh nghé nghiép, ma s0, bac luong, hé $0, ngay bat dau duge huong hé )
luong, s6 s6 bao hiém xa hoi va sb thé béo hiém y té...

Ghi 3 hé sb phu cép chirc vu 1anh dao hién dugc huong va hé¢ sb phu cép
kiém nhiém hodc phu cip khéc (néu c6)S.

§ Dung cho: Quyén 1 lich cén bd (LLCB-2a/TW-2026); So yéu 1y lich (SYLL-2¢/TW-2026).
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23.S¢ trlro’ng cong tac/cong viéc da lam laun nhét: Lam coéng viéc gi
thich hop nhét, hiéu qua nhét (xdy dung Déang, quan 1y nha nudc, hanh chinh,
nghién ciru, giang day...). Ghi rd cong viéc dé lam lau nhét trong subt qua trinh
cong tac.

24. Danh hiéu dwgc phong: Ghi Anh hung Lao dong; Anh hung Luc
lugng vii trang; Nha gido Nhan dan, Uu ti; Thiy thudc Nhan din, Uu ti;  Nghé
nhan, Nghe sT Nhan dan, Uu tii; ghi ca danh hiéu ctia nudc ngoai va cac t chirc
qubc té phong ting... (néu c6) va nim dugc phong.

25. Tai khoidn mang xi hoi: Ghi rd loai mang x& hdi (Facebook, Youtube,
Tiktok, Twitter, Zalo...), tén tai khoan (tén hién thi trén tai khodn mang x& hdi
cua can bg), duong dan (c6 dang https //facebook.com/nguyenvana hodc
https: //youtube.comy...), s dién thoai ding dé ding ky (sb dién thoai ding dé ding
ky tai khoan mang x3 hoi), email dang ky (dia chi emai dung dé dang ky tai khoan
mang x3 hoi), thoi gian thiét 1ap (12 thoi gian ding ky tai khoan mang xa hdi, ghl
theo dinh dang ngay/thdng/ndm), muyc dich str dung (muc dich st dung tai thoi diém
hién tai cla tai khoan nhu tuyén truyen d4u tranh phan béc...).

II- PAC PIEM BAN THAN

1. Qua trinh lam vnec, hoc tip trwéc khi dwge tuyen dung: Khai 10 tir
16 tudi dén khi dugc tuyén dung; tir thang, ndm nao dén thang, nim nao? Hoc
tap hodc lam gi & dau?

2. Khi dwgc tuyén dung Khai 16 ngay/thang/nam dugc tuyén dung.
Pugc tuyen dung vao co quan, td chirc, don vi nao? (co quan, t6 chuc don vi co
thAm quyén quan 1y cén bd; co quan, td chirc, don vi c6 thdm quyén sir dung can
b6. Cong viéc chmh dugc phan cong dam nhiém (chic danh, chirc vy cong tac).
Céc danh hiéu, cip bac dugc phong (néu cb)...

3. Qua trinh cong tac tir khi dwgc tuyén dung dén nay8 Ghi 10 tung
giai doan theo nghé nghiép va cong tac: Tir thang, nim nao dén thang, nim ndo
1am nghé gi, glu chirc vu gi & cac co quan, don vi ndo, bao dim thoi gian duge
ghi lién tuc, néu c6 thoi gian gidn doan cling phai ghi 13 1y do.

4. Dao tao, bdi dwdng vé chuyén mén, nghiép vu, 1y ludn chinh tri,
quén Iy nha nwéc, tin hoc, ngoai ngir

Chi sau khi di t6t nghiép va duge cip van bang, chimg chi, chimg nhan
cac chuong trinh d3o tao, boi dudng & trong va ngoai nudc, can bd mai duge ké
khai va ghi 3y @ cac tiéu chi thong tin sau day:

7 Dung cho Quyen 1y lich can b6 (LLCB-2a/TW- 2026).
8 Ding cho méu So yéu 1y lich (SYLL-2¢/TW-2026).
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- Tén trudng hodc co s dao tao.
- Nganh hoc hodc tén 16p hoc.
- Thoi gian hoc: Tur thang, nam dén thang, nim.
- Hinh thirc d0 tao, bdi dudng: Chinh quy, tai chitc, chuyén tu, tir xa....

- Vin bing, chimg chi, trinh d3: Tién si, thac si, cit nhan, k§ su, chimg
nhén, ching chi...

- Céc vin bang, chimg chi, chimg nhén do tao, bdi dudng do co s& nudc
ngodi cap thi phai dugc cong nhén tai Viét Nam theo quy dinh va ghi 16 ngay,
thang, ndm dugc cong nhan.

5. Danh hiéu thi dua va hinh thirc khen thwéng

- Ghi 13 thang/nam; sb quyét dinh, co quan quyét dinh; ndi dung va hinh
thitc khen thudng (Khen thudng vé thanh tich gi? Hinh thirc khen thucng: Gidy
khen, bang khen; cdc vinh dy duwgc Nhd nudc phong tang, Huy chuong, Hudn
chuwong... theo Ludt Thi dua, khen thuong); cip khen thuéng. Ghi ca danh hiéu
ctia nude ngoai va cac td chirc qubc té khen thudng (néu c6).

- Ghi rd thang/nim; sb quyét dinh, co quan quyét dinh va danh hiéu thi dua.

6. Ky luat dang, chinh quyén; tién 4n, tién sy (néu co):

* Ghi du céc 13n bi ky lut; hinh thirc d3 bi xtt 1y ky luat (néu co):

- Dang: Khién trach, canh cdo, cach chirc, khai trir. D4i véi can b 1a dang

vién trong tb chirc dang bj ky luat phai chju trich nhiém vé vi pham, hinh thuc
ky luat coa td chirc dang d6 va phai ghi vao So yéu 1y lich.

- Chinh quyén: Khién trach, canh c4o, cach chirc, bii nhiém, budc théi viée.
Ghi r6 tén co quan quyét dinh ky luét, thoi gian bi ky luét, ly do bi ky
luat; néu d3 dugc sira 4n ky luat thi ghi rd thoi gian, cép ra quyét dinh...

* Tién 4n, tién sy: Khai 13 thoi diém tir du 14 tudi d&n thoi diém ké khai;
ghi 10 thoi gian, sb quyét dinh, ban 4n va co quan ban hanh quyét dinh, ban 4n xir
1y vi pham, hinh thirc bi xtr 1y, hanh vi vi pham. Trudng hop da duge xoa an tich
thi ghi 13 thdi gian xo4 4an tich.

7. Qua trinh lrong cia ban than

Ghi 1 dién bién luong, cic 1An nang ngach lwong dén thoi diém khai (thdng,
ndm, ma so, ngach/bdc luong, hé so luong, tién lwong theo Vi tri viéc lam).
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oA A K A y )
8. Lién quan dén yéu to nwoc ngoal
8.1. Péi véi ban thdn can bd, cong chikc, vién chirc co yéu to nwdc ngodi

* Ra nudc ngodi hoc tdp: Ghi rd co quan ct di, s6 ho chiéu; kinh phi hoc
tap®; dia chi luu trt; hoat dong khéc trong thdi gian & nude ngoai.

* Ra nwdc ngodi vé viéc riéng hodc theo loi moi cua cé nhdn/té chirc
nudc ngodi: Ghi rd muyc dich; so ho chicu, thdi gian, dia chi Irru tr; nguon kinh
phi'®; hoat dong khac trong thoi gian & nude ngoai.

* Cong téc, lam vigc v6i cd nhdn, t0 chikc nuedc ngodi & trong va ngodi
nuéc: Ghi rd thoi gian, myc dich, ndi dung cdng tac, 1am viéc; tén, dia chi, linh
vuc/cong viée cla to chirc, ca nhan nudc ngoai; tién luong, thu lao.

* Quan hé kinh té, tdi chinh vdi nguoi nudc ngoai:

- Cho cd nhén, 6 chirc nwéc ngodi thué tai san: Ghi 10 loai t3i san, dia chi
(néu c0); ca nhan, td chirc thué, dia chi; thoi gian thué; myc dich; gia tri cho thué.

- Nhdn huén, huy chwong, gidi thuéng, hoc ham, hoc vi hodc cdc danh
hiéu khdc & nudc ngoai: Ghi rd qudc gia; tén t6 chirc trao ting; loai huén, huy
chuong, gidi thudng, hoc ham, hoc vi hogc danh hiéu; 1y do trao ting; tién, hién
vat kém theo (néu co).

- Nhdn tién, hang, hién vdt co gid tri tur 50 triéu déng tré lén tir ca nhan,
t6 chirc nwéc ngodi: Ghi 18 tén td chirc, ca nhan ting; loai qua ting; gia tri; 1y
do ting; hinh thirc nhén; quan hé véi cd nhén, td chirc ting.

- Pdu i lién két, kinh doanh véi to chirc, ca nhdn nguoi nuéc ngodi: Ghi
16 tén, dia chi, qudc gia ctia t0 chirc, ca nhdn ngudi nude ngoai; linh vyc; thoi
han; gia tri dau tu.

- Chuyén tién, tdi san ra nudc ngodi: Ghi 16 thdi gian, hinh thirc, myc

dich, sb tai khoan chuyén - nhén (né€u cb), gia tri tai san chuyen; quoc gia; thong
tin nguoi nhan.

* Vo hodc chéng, con dang hoc tdp & nudc ngodi: Ghi rd ho tén; mbi
quan hg; so0 hd chiéu; co quan cir di (nu co); tén va dia chi co s& dao tao; dia
chi luu tri; kinh phi, thai gian, nganh nghé dao tao; thai d§ chinh tri.

9 Ty tic, ngén sich nha nudc, cd nhén, té. chirc nudce ngoai tai tro.
10 Ngan s4ch nha nudc; tu tiic, c4 nhén, to chuc nude ngodi tai tro.
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8.2. Déi véi cén bd, cong chikc, vién chirc giit chirc vy lanh dao, quan Iy
c6 thén nhdn'? c6 yéu to nudc ngodi (ngodi cdc trwong théng tin phdi ké khai
tai Muc 8.1, phdi ké khai cac truong thong tin sau vé thén nhdn)

* Lam viéc v&i cd nhdn, t6 chikc nwéc ngodi & trong va ngodi nudc: Ghi
ro ho tén than nhan, mbi quan hg; thoi diém 1am viéc (bét dau, két thic); tén, dia
chi, linh vuc/cong viéc cua td chitc, c4 nhan nudc ngoai; ndi dung, hinh thirc,
muc dich cdng tac, 1am viéc; mirc tién lrong, thu lao.

* Lién doanh, lién két, dau tw voi té chire, ca nhdn nguoi nudc ngoadi: Ghi
6 ho tén than nhin, moi quan hé; tén, dia chi, linh vyrc/cong viéc cla to chirc,
c4 nhin ngudi nude ngoai; thoi gian bét dau dau tu, lién ket; thoi han; gia tri
dau tur.

* C6 tai san & nudc ngoai: Ghi rd ho tén than nhén, mdi quan hé; loai tai
san; gia tri; nguén géc cua tai san; thoi gian c6 tai san; dia chi tai san.

III- QUAN HE GIA PINH CUA BAN THAN VA CUA VQ/CHONG
(6ng, ba ndi, ngoai'®; cha, me d&; ngudi truc tiép nudi dudng'; vo hodc chong
(bao gbm ca vg/chdng da ly hon néu c6); con dé, con dau, con ré, con nudi theo
quy dinh cua phap luat; anh chi em rudt):

Khai 16 cac thong tin nhu sau: Ho va tén, gidi tinh, sinh ngay thang nim,
s6 cin cude, dan tdc, ton gido, quéc tich (néu co nhiéu qu(”')c tich thi ghi o timg
qudc tich); qué quén, noi thudng tra, noi & hién nay (néu & nudc ngoai thi ghi rd
dia chi, tén nudc va tir thoi diém nao); nghé nghiép, noi lam viéc (ghi 1d chirc vy,
chirc danh néu cé, tén va dia chi co quan, don vi, noi lam viéc & trong va ngoai
nuée); thai d6 chinh tri (néu 1a dang vién thi ghi dang vién; viéc chip hanh chu
trrong, duong 161 cha Péang va chinh sich, phép ludt cia Nha nudc); lién quan
dén ché @6 cii (ngdy, thing, ndm tham gia ché d6 cii dén khi két thic, cong viée
cu thé d4 1am, néu 18 qua trinh thay dbi don vi, dia danh, cép bac, chirc vy... timg
thoi ky); tién an (néu cd).

11 Theo Quy dinh sb 199-QB/TW ngay 15/6/2026 cua B9 Chinh tri: Phé bi thu dang uy, ph6 chi tich uy ban nhan
déan xa/phudng/dic khu va trong duong trd Ién tai dia phuong; pho vu truorng/pho cuc trudng va tuong duong tr& 1én tai
c4c co quan Trung wong; tir pho truong phong va twong duong trd Ién tai cc co quan, b phén, vi tri trong yeu, co mét &
Trung vong, dia phuorng va trong lyc Iwong vl trang; thanh vién hoi ddng thanh vién (héi déng quan ri), phé tong gidm
dbc cac t4p doan, tdng cong ty nha nude tryc thude cac b, nganh Trung wong va cap tinh, thanh phd tré Ién.

12 Vor/chong, b, me dé, ngudi truc tiép nudi dudng clia ban than, vo hodc chdng; con d¢, con nuéi, con du, con ré,

con nudi theo quy dinh ctia phép ludt.

13 péi tuong kha1 cua Quyen 1y lich can b (LLCB-2a/TW-2026)

14 Ngudi tryc tiép nudi dudng: La ngln‘n truc tiép nuéi dudng dbi tu:(mg chua du 18 tudi, bao gbm: Ngudi nudi
dudng hqp phép theo Lu4t Hon nhan va Gia dinh (hién quy dinh tai Piéu 104, Piéu 105, Piéu 106 cia Lujt Hon
nhén va Gia dinh nim 2014); ngudi nudi con nubi dugce thye hién theo quy dinh cia Lu4t Con nudi; ngudi khéng co
quan hé huyét théng nhung truc tiép nuéi dudng d6i twong 12 con riéng cua vg hodc chéng.
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Ghi chu:

* Poi véi ong, ba (no‘i ngoai) khéng phdi khai cac thong tin "gidi tinh, ton
gido, thdi dj chinh tri, tién gn". Poi véi cha, me dé cua ban than va cha, me dé
ctia vo hodc chéng khéng phdi khai thong tin "gici tinh". Déi véi ngueoi truc tiép
nuéi dudng cua bdn thin hodc cua vo/chéng khai ddy di cac thong tin nhu tren
Déi véi vo, chong, con khéng phdi khai thong tin "lién quan dén ché dp cii"; néu
la quan hé vo (chong) khai ré ndm két hén, ly hon (néu co) theo ban dan co hiéu
luc cua tod dn va khéng phdi khai thong tin "gici tinh". Déi v6i anh chi em rugt
ctia bén thén, cia vo/chong khéng phdi khai cdc théng tin "dén tgc, ton gido, qué
quan, lién quan dén ché do cii".

* Truwong hop quan hé gia dinh cua ban théan va cua vo/chong néu da chét
thi tai truong théong tin "sinh ngay thang nam" khai: Sinh ngay, thdng, nam
trong Gidy khai sinh; ndm chét; 1y do chét.

* Truong hop da ly hon khong cdn ké khai cdc théng tin vé quan hé gia
dinh cua vo hodc chéng.

* MUC KY XAC NHAN:

- Nguoi khai cam doan nhitng 10i khai 14 dung sy that, ghi o dia diém ké
khai, ngdy, thang, ndm, ky va ghi 0 ho va tén vao cudi ban khai.

- Co quan quan ly cén bo: Kiém tra, dong d4u giap lai vio céc trang trong
cac mau Iy lich va déng diu giap lai anh cua can bd' (1/4 dnh bén goc phdi
phia dwdi); ghi dia diém xac nhén, ngay, thang, nim, chic vy, ho va tén thi
truéng co quan, ky tén va déng déu.

Trong qué trinh thuc hién néu c6 vudng mic, dé ngh1 cac ddng chi kip
thoi bao cdo Ban Bi thu (qua Ban Té chitc Trung wong) dé& nghién ciru, sira dbi.

15 Dung cho: Quyén 1y lich can b9 (LLCB-2a/TW-2026); Ly lich tém tit (LLTT-2b/TW-2026); So yéu ly lich
(SYLL-2c/TW-2026).
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PANG CONG SAN VIET NAM

Co quan, don vi:
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Méu S02-TW/2026 ban hdnh kém theo Quy dinh s6 211-QP/TW, ngay 07/8/2026 cvia Ban Bi thw

PANG CONG SAN VIET NAM

SO GIAO, NHAN

HO SO CAN BO

Co quan, don Vi
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Méu S03-TW/2026 ban honh kém theo Quy dinh s6 211-QD/TW, ngdy 07/8/2026 cia Ban Bi thu

PANG CONG SAN VIET NAM

SO THEO DOI KHAI THAC, SU DUNG
HO SO CAN BQ

Co quan, don vi:

2.QUDTW211(PL8)S03.DOCX
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Méu POI-TW/2026 ban hanh kém theo Quy dinh s6 211-QD/TW, ngay 07/8/2026 cia Ban Bi thi

PHIEU CHUYEN HO SO CAN BO

M3 s6 hd so cén bo:
Ho va tén khai sinh:
Ten goi KhAC: ..o e NGAY, thANE, NGM SInh:

Chic vy, don vi cdng tac noi di:

Don vi cong tac noi tiép nhén:

Hb so can bd duge chuyén di bao gbm céc thanh phén sau:

STT Tén/ndi dung tai ligu S td/ s6 ban Ghi chi

Nguwdinhan hd so  Ngudi giao hd so Co quan quén Iy hd so cin bd
(kp, ghi rd ho tén)  (kp, ghi rd ho tén) (ky, ghi rd ho tén, dong dau)

2.QUDTW211(PL8.1)P01.DOC



Méu P02-TW/2026 ban hanh kém theo Quy dinh s6 211-QD/TW, ngdy 07/8/2026 cia Ban Bi thu

PHIEU YEU CAU NGHIEN CUU HO SO CAN BQ

Phiéu s6: ..o

1. Ho va tén, chirc vy ngudi nghién ciru ho so:

2. Co quan, don vi cong tac:

3. Thoi gian nghién ctru hd so tir ......../ / dén ...

4. H6 so va muc dich nghién ctru ho so:

a) Dé nghi nghién ctru ho so cua:

b) Muc dich cua viéc nghién ctru ho so:

5. Danh muc tai liéu cAn nghién ctru trong thanh phin hd so can bo:

TT Tén, ndi dung tai liéu S6 t&/ s6 ban | Ghi chi

6. Hinh thirc nghién ctru hd 50 (tai chd hoFC MUQN): ..o

7. Céc yéu cau khéc (can sao chyp, so lugng ban sao,...)

NGUOI PE NGHI CO QUAN QUAN LY HO SO CAN BQ
(ky, ghi ré ho tén) Y kién ciia nguoi dimg ddu co quan qudn Iy hé so cén bo
(ky, ghi r6 ho tén)

NGUOI TRUC TIEP GIAO HO SO CAN BQ PE NGHIEN CUU
(ky, ghi r6 ho tén)

2.QUDTW211(PL8.2)P02.DOCX



Méu PO3-TW/2026 ban hinh kém theo Quy dinh s6 211-QB/TW, ngdy 07/8/2026 ciia Ban Bi thu

PHIEU BO SUNG THANH PHAN

HO SO CAN BQ
M3 s6 hd so can bo:
Ho va tén khai sinh:
T8N 801 KNAC: ..o e - N SAY, thNE, n@m sinh:

Chuc vy, don vi:

Danh muc tai liéu bd sung trong thanh phén hd so can bo:

‘ by I 4
STT Tén/ni dung tai ligu Soto/ | Negay/thang/ | s opg
so ban | nam bo sung
............. ,NEAYy ... thang .......nam 20....... ey NZAY ... thang ........nam 20.......

Cén bj tre tiép 1am cong tic quan Iy hd s Xdc nhén cila co quan quén Iy hé so
(Ky tén, ghi ré ho tén) (Ky tén, ghi ré ho tén)

2.QUDTW211(PL8.3)P03.DOC



Mdu B01-TW/2026 ban hanh kém theo Quy dinh 56 211-QP/TW, ngay 07/8/2026 ciia Ban Bi thu

PANG CONG SAN VIET NAM

HO SO CAN BO

CO QUAN, AOM VI ...

Ho va tén Khai sinh:

Tén goi khac:
Ngay, thang, nam sinh:. .../ ;Gi6i tinh (nam, ni):.........cevvccierri
QUIB QUIATL: ...

Chirc vu, don vi:

S6 hiéu c4n bj:
S6 hd so:

Vin

Ghi chii: Day 13 mt trudc clia bi hd so can bd

4.QUDTW211(PL9)B01.DOCX



Mbu BOI-TW/2026 ban hanh kém theo Quy dinh s6 211-QD/TW, ngay 07/8/2026 ciia Ban Bi th

Nép bi hd so

Ghi chu: Day 1a mat ngoai phia sau ctia bi ho
so can b c6 diic diém sau:

- Niép bi rong 35 mm c6 vé tron vién mép;

- Nép d4y bi rong 15mm c6 vé tron vién mép;
- Pudmg ghp mép cia bi dugce dit doc ¢ chinh
gifta dé bao dam d6 bén dai ciia bi hd so.

Pudng gip mép
(6 gifra bi ho s0)

Nip day bi hd so




Méu ML-TW/2026 ban hanh kém theo Quy dinh s6 211-QP/TW, ngdy 07/8/2026 ciia Ban Bi thu

T0 SO....
MUC LUC TAI LIEU TRONG HO SO
TT | S6va Ngay/ Tén loai va trich yéu ndi dung Téc gia Té | Ghicha
ky hi¢u | thing/nam SO
(1) (2) 3) (4) () (6) (7)

Béo dam trat tu tai liéu da sap xép

2.QUDTW211(PL9.1)ML.DOCX
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